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1. Introduction
Welcome to IntaACC

IntaACC is a complete accounting software that helps the users to manage and simplify daily accounting to a simple
task. This product helps an organization to meet all their administrative and financial needs. It also reduces the
manpower requirement, cost and waste of time; so that administrator, accountants and office bearers can maximize
their efficiency.

1.1 Key features of IntaACC:

¢ Handles multi-currency
Management Dash Board
Option for setting multiple units for products

e Provides multi user environment

e Provides option for generating and printing of barcodes

¢ Maintain bill by bill details of parties

¢ Handles budgeting

e Automatic calculation of tax

e Option for setting price list

e  Option for making print settings

e  Option for Cheque Printing

e Provides manufacturing journal

e Recurring Transaction

o Keeping registers of all vouchers

o Keep records of damaged entries

e Option for transferring goods between Go downs and Branches

e Option for selecting the method for stock value calculation : we provide following methods :

e FIFO, Average cost method, Minimum Cost, Maximum Cost, Last purchase rate

e PDC cheque recording

e Option for adding printers

e Graphical User Interface with Context Sensitive Help

e Option for creating up to 1000 company database

e Option for creating branches under a company where accounts of each branch are handled separately

e Option to share Master data with other branch

e Option for viewing reports of different branches

e Option for setting default company so that default company will be loaded automatically at the time of starting
system

e Option for setting different financial period, closed financial year can be opened if user wants to do so

e Approval level for important transactions

e Various settings which can be enabled or disabled at any time

e Audit log to captures all account activity

e Better back-up / restore facility so that users are free form issue of system crash

o Keeping address book / telephone directory for easy access

e Option for sending mail to vendors from system itself

e Short cut keys, key board navigation for easy access

e No special training is needed for running the system

e Paper usage can be completely eliminated by using this system

User management

e Option for creating different users with different privilege level for providing high level of security
e Option for blocking delinquent users

e Keep track of activities of each users
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Reports:

o Powerful reports from each section

¢ Navigation form reports to lower level including the vouchers

e All financial reports like profit and loss , balance sheet etc are available
e The fields in reports can be decided by users

e Salesman reports

e Area, marketwise reports

e Reports of fast moving / slow moving items reported

e Option for exporting reports to excel , HTML

Reminders

o Reminders for order on due purchase or sales etc
e Product expiry report

e Low stock reminder

e Option for settings users own reminders

e Option for disabling reminder option

1.2Key deliverables

The key deliverables of IntaACC software are;
Speed — data entry is quicker than any manual processing.

Automatic document production — fast and accurate invoices, credit notes, purchase orders and printing
statements are all done automatically.

Accuracy —it gives accurate data and doesn’t leave any room for errors

Up- to-date information— the accounting records are automatically updated so account balances
(e.g. customer accounts) will always be up-to-date.

Availability of information — the data is instantly available and can be made available to different users in
different locations at the same time.

Management information — reports can be produced which will help management monitor and control the
business, for example, the aged debtors analysis will show which customer accounts are overdue, trial balance,
trading and profit and loss account and balance sheet.

Reconciliation — the user can prepare bank reconciliation either manually or automatically by uploading CSV file.

Legibility— the onscreen and printed data should always be legible and so will avoid errors caused by poor
figures.

Efficiency — better use is made of resources and time; cash flow improves through better debt collection and
inventory control.

Cost savings — computerized accounting programs reduce staff time doing accounts and reduce audit expenses
as records are neat, up-to-date and accurate.

Reduce frustration — management can be on top of their accounts and thus reduce stress levels associated with
what is not known.

The ability to deal in multiple currencies easily — this accounting package allows a business to trade in
multiple currencies with ease. Problems associated with exchange rate changes are minimized.

IntaACC is complete accounting software to meet all accounting requirements of a company. It makes the whole
process of accounting more straight forward and efficient. It allows multiple users to work concurrently without any

problem
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2 Main Modules Forms and Descriptions

Getting started

2.1BEGIN BY CREATING YOUR COMPANY FILE

Click on Company > Create. A window appears as shown below,

This is for creating a new company data base. Here company details such as name, address, email, phone etc can be
entered. A super power admin is created while creating company. We can upload logo of the company if any and can
set the currency of the company.

This means whether the company has any other branch in any location. If
company has Branch enabled the details entered through here are taken
as main branch details and details of other branches can be entered
through another window which is described later in this help.

- &8 X
inta % %ﬂ;‘ 5 @ D)
Company  Masters  Transactions  Registers  Financial Statements Budget Reminder  Search
= B X
Create fompany
O Branch Enabled Company
Name : l
Address : “ TRN | ]
CSTNo: | ‘ User Name : I:I -
Fax No: I | PinNo : | ]
E-mail : I | Logo : rowse
Set as Default
E-mail Password : | | % i
Web : | v
Start Date : |25-M?':‘-2519 | B

Narration :

Default Company will be loaded automatically at the time of
loading software, no need of selecting company from the list.
Note:- Only one default company exists at a time in the system
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2.2SELECT COMPANY

Click on Company >Select Company

A window appears as shown below; this is the list of all available companies in system, from where one
Branch or the Company can be selected. After selecting a company

IntaHub QA - & x
= o 2\ w
Y, B g ® @ i @ C
m Company  Masters  Tnsactions  Registers  Financial Statements  Reports Budget  Payroll  Utliies  Fived Aset PO Reminer

Select company from the list.
And enter the User Name and

Password then press Login

V:1.0.0.298

Note:- Default Company will
appear automatically

Continue

After entering correct user name and password the user is entered into system,

Window for selecting Branch is displayed for that company which has branches.
IntaHub QA - & X
Y, B % 9 & |}

Company Masters  Transactions  Registers  Financial Statements  Reports  Settings  Budget  Payroll  Utilities

w
i

Select Branch

Eranch -

TR

Badulla

Bandarawela
BOOST 1
BOOST 2

B00ST 3 After selecting a Branch,

Boost 4

DVABEDUADT — login window is displayed as

Diyabeduma

gayan described below

Gayan payroll QA

Hasiboost

Lintal 84nnadh
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IntaHub QA - & X
Y, B @ [ & £ ®@ O ® 8 0O
m Company  Masters  Trensactions  Registers  Financial Statements  Reports  Settings  Budget Payroll  Utiliies  Fixed Asset  POS  Reminder Petty Cash  Search  Help

User Login

T E—

2.3 EDIT COMPANY

Click on Company > Edit Company. A window appears as shown below,

This is for editing details of current company. Existing details of the company are displayed which can be edited by the
user.

IntaHub QA F X

i“\‘ix%m@@@a‘a?@@@@g@

Company  Masters  Transactions  Registers  Financial Statements  Reports  Sefttings  Budget  Payroll  Utilities  Fixed Asset  POS  Reminder  Petty Cash  Search  Help

- O x
Edit Company
-~
& Branch Enabled Company Company ETF % : [3.00 ||NA v |
Company Name | B Company EPF % : ‘12_00 ||NA A |

N I cremepra i -]

Legal Name . [IntaHuo_QA T vwwy |

Bank Charge Ledger | Bank Charges - |

e I T —
ank Account No an e I:I rand = l:l SerwcechargeLedger'|Sew?0erwunt v|

Main Branch Details

Address 283/Y, Old Kandy Road, Flower Terrace, “ IR E-mails - | interm@intzhub.com A

Kelaniya 11300. :

.

Phone No |or14s0s080 ‘ VAT - [m285025 ‘
Fax No - [s0s080 T | ‘
Mobile : |o7ssra2sze | PN M | ‘
E-mail : |intaacctest@gmai\ com ‘ PinNo : | ‘
E-mail Passiiord : [seseessessssenss | Cureny: [rs o]
Web [pepusmznub.coms ‘ Logo: =
Start Date |20*Jaﬂ*2023 @ |m =
e | ) — = _tivate Windows

(Go to Settings to activa

Windows.

2.4DELETE COMPANY

Click on Company > Delete.
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This is for deleting company database from system. Login window is displayed in order to provide maximum security.
After checking the validity of user and asking confirmation, the current database is deleted from system.

2.5BACKUP/ RESTORE COMPANY

Click on Company > Backup / Restore

This is for storing company database at another safe place and Restore to the System

2.6BRANCH

Click on Company > Branch. A window appears as shown below,

- 0O X
Branch Creation
Name : ” . VAT : ‘ ‘ Search
Address : ST No ‘ ‘
PAN No : ‘ ‘ Branch ~
Attanakdawala TR
Default Currency : Rs
Phone No : | \ Badulla
Fax N | ‘ Bambalapitiya
ax No :
Bandarawela
Mobile : | \ BOOST1
. BOOST2
Emal | ‘ BOOST 3 ®
E-mail Password : | ‘ Boost4
Web | ‘ DIYABEDUAQ1
eb
Diyabeduma
Start Date : | 25-Sep-2024 M Logo: gayan
G I QA
Marration : - Iayin payre .
L
=
= - - -

This is to create various branches of company.
All existing branches are shown here

This form is for: e  Click on the branch that you want to view.
e You can see the details of particular branch
e Adding a new Branch. in corresponding fields.
e Editing details of existing Branch.
e View details of existing Branch.
e Search details of Branch.

Add a new Branch

e Enter details such as branch name, address, email etc
e Currency of branch also can be selected here.
e Click on <Save > button to save.

Edit details of Branch
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e Select a row from register.

¢ Details of the selected branch will show in corresponding fields at left side of the form.
o Edit the details that you want.

¢ Click on <Update > button to save the changes.

Searching of Branch

Type the name of branch in search field. All branches starting with that name are displayed in list from where
particular branch can be selected.

3 USING THE HOME PAGE WITH DASHBOARD TO
MOVE AROUND IntaACC

Use Home page Insights to see exactly how
your business is doing. It gives you a big picture You can do all your tasks
of your business. It opens automatically just using the menus.

whenever you open a company file.

IntaHub QA - & X

i{“m@b@@@‘ﬁ’®@@@g@

Company  Masters  Transactfens  Registers  Financial Ststements  Reports  Sejgngs  Budget  Payroll  Utiliies  Fixed Asset  POS  Reminder  Petty Cash  Search  Help

Expenses Bank Accounts Summary Fixed Asset Payment Voucher
Branch : Al ~  This Month
Rs 83,477.25 Branch ‘AII Branch |AH - ‘

Receipt Voucher

Date Journal Voucher

Bank Account Rs 1,430,590,927.61 Account Reciev... Rs 1,563,125,6805.28

Cash In Hand Rs 221,735,185.54 Account Payable  Rs -535,800,689.61

Purchase Invoice

mmm Purchase : Rs 1.100.00
mmm Expense: Rs 8237725

Purchase Order

Income Vs Expenses Sales
Branch : Al -+ This Morth  ~ Branch: Al ~  This Month

Rs 27,228.75 Rs 112,406.00 ok ook
hf

MET INCOME FOR This Month

I"‘K)Drﬂe_

Bank Book

Cash Flow

Account Ledger

Expenses
Agzouns Ladger

a 40,000 80,000 120,000
20,000 60.000 100000

To customize the Home page, choose
Settings Menu > Settings > The Quick Launch Bar includes shortcuts

to many parts of IntaACC. To create your

Desktop widgets from the menu, and
own shortcuts, click Customize Button.

then add a tick that you want.
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4 MASTERS
4.1ACCOUNTS

4.1.1 CHART OF ACCOUNT GROUP

Click on Masters > Accounts> Chart of Account Group. A window appears as shown below:

This is to create various account groups. Almost all groups for transaction are in-built in this software. These in-built
groups cannot be edited or deleted.

IntaHub QA - & X

i‘“‘m@&ﬁ’ B B & @8 ¥ 8 @ ¢ ® & 0

Company  Masters  Transactions  Registers  Financial Ststements  Reports  Seftings  Budget  Payroll  Utiliies  Fixed Asset POS  Reminder  Petty Cash  Search  Help

Fixed Asset Payment Voucher

Paymient

Expenses Bank Accounts Summary
Branch - Al +  This Month -

Rs 83,477.25

Receipt Voucher

Account Group

AJC Group : | ‘ Search : Journal Voucher

Under : | - ‘ : |

Purchace Invoice

GroupName Y

Marration : 32 new

mmm Purchase : Rs 1,100.00
mmm Expense: Rs 8237725

Purchasg Order

Income Vs Expenses

Branch : All - This Manth -
Rs 27,228.75 Birk Book
{ET INCOME FOR. This Month
Cash Flgw
Income_
Epenses [NEED) accoun] eder
ezouts Ladgor

ngs to activate -/infows.

Q 40000  80.000 120,000
20,000 60,000 100,000

This form is for:

1. Adding a new Account Group. All existing account groups are shown here.
2. Edltlng details of eXiSting Account GI’OUp. . Click on the account group that you want
3. Deleting an existing Account Group. to view.

4. View details of existing Account Group. e You can see the details of particular

5. Search details of Account Group account group in corresponding fields

Add a new Account Group
e Enter details such as group name, under description in corresponding fields.
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e Click on <Save> button to save.

Edit details of Account Group
e Select a row from register.

¢ Details of the selected group will show in corresponding fields at left side of the form.
o Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Account Group

e Select a row from register.

e Click on <Delete > button.

e Confirmation is asked for deletion.

e The selected group is deleted from the list if no reference exist for selected account group

Searching of Account Group
Type the name of account group in search field. All account groups starting with that name are displayed in list from
where particular group can be selected.

Click on Masters > Accounts > Chart of Account. A window appears as shown below:
This is for creating various account ledgers under each group. A few in-built ledgers are already created, which cannot
be edited or deleted.

The option for account
inactivation is here.

- F X
inta I = = D L !
Masters  Transactions  Registers  Financizl Stetements  Reports  Seftings  Budget  Payroll| Utiliies  Fixed Asset  POS  Reminder  Petty Cash  Search  Help
- X
Chart Of Account
Main Details
Account Name : ‘ ‘ Group Pl v
Account Group : Cash In Hand - | s Search (Acc/Cade) ‘
Opening Balance : ‘D‘DD ‘ Dr -
Ledger Code “
QOpen Balance Date : ‘ Monday ,  April 1,2024 D" 22
Code : ‘
MNarration : 2563245
[ Is Mapped ;C
Import
hd Go
All existing Account Ledgers are shown here.
o e Click on the ledger that you want to view.
This is the form for: e You can see the details of particular
1. Adding a new Account Ledger. account group in corresponding fields
2. Editing details of existing Account Ledger.
3. Deleting an existing Account Ledger if no transactions came under this ledger.
4. View details of existing Account Ledger.
5. Search details of Account Ledger
6. Option to inactivate Account
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Add a new Account Ledger

e Enter details and settings in corresponding fields.
e Select the group under which the ledger belongs.
e Click on <Save > button to save.

Edit details of existing Ledger

e Select a row from register.

o Details of the selected ledger will be shown in corresponding fields at left side of the form.
e Edit the details that you want.

e Click on <Update > button to save the changes.

Delete an existing Ledger

e Select a row from register.

e Click on <Delete > button.

e Confirmation is asked for deletion.

e The selected ledger is deleted from the list if no reference exists for selected ledger.

Searching of Account Ledger

Type the name of account ledger in search field. All ledgers starting with that name are displayed in list from where

particular ledger can be selected. R
[ Bl |
If you want to add new Account group that are not in the list, click on + - -!, corresponding window will be opened,

where you can add new entries.
¢ Interest calculation options is enabled only if these settings are enabled for company.
Inactivation of Account

Select the Account which is need to inactivate and mark the inactive option and save.

If you want to search all accounts including inactive , select show inactive. All Accounts including inactive are
displayed in list.

Click on Masters > Multiple Account Ledgers. A window appears as shown below:

This is the option for creating multiple account ledgers at a time under a group.
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IntaHub QA - & X
inta = i = = 3
g = & > Q
Company  Masters  Transactions  Registers  Financial Stetements  Reports Payroll POS  Reminder
- X
Chart Of Account
Main Details
Account Name : . . - X
Multiple Account Creation
Account Group :
) AJC Group |Cash In Hand - | ’
Opening Balance :
el e a1t Ledger Name Code OpeningBalance ;,’:‘f:,lr;g[),t: Narraticn Mapped
Code : ‘ | or ~ | O
Marration :
Remove

Add a new Multiple Account Ledgers

e Select the account group under which you want to create ledgers.
e Give name of ledger, opening balance, narration. Click on <Save> to save details

To delete arow
e Select row to remove from the list.

e Click on <Remove> button.
e Confirmation is asked for removal.

4.2 VENDOR/ CUSTOMER CREATION

Click on Masters > Vendor / Customer - Customer. A window appears as shown below:
This is to create Customer Ledger.




You can view all transactions of

customer for seletcted period is
inta
from here. m
Add Secondary details from here
IntaHub QA - = X
y LD = = & O
MMasterz  Transactions  Registers  Financial Statement Reports  Seffing Budget  Payrcll  Utilities  Fixed Asset  POS  Reminder  Petty Cash  Search  Help
- X
Customer
Main Details ~ SecondarWDetails Other Details
Account Name : ‘aab : Group Customer -
Account Group : Customer hd
Customer Group : N/A - |
Opening Balance : 0.00 ‘ Dr o
Open Balance Date : ‘ Monday , January 1, 1753 ‘
Code: ‘ ‘
Narration :
Interest Calculation : Yes -
([
[ Inactive 20 2 or v
hd Go
All existing Customer Ledgers are shown here.

This is the form for: e Click on the ledger that you want to view.
e Adding a new Customer Ledger. e You can see the details of particular

¢ Editing details of existing Customer Ledger. account group in corresponding fields
o Deleting an existing Customer Ledger if no transactions came under this ledger.
o View details of existing Customer Ledger.
e Search details of Customer Ledger.
e Option to inactivate Account
Add a new Customer Ledger
e Enter details and settings in corresponding fields.
e Select the group under which the ledger belongs. (set as default)
e Click on <Save > button to save.

Edit details of existing Ledger

Select a row from register.

Details of the selected ledger will be shown in corresponding fields at left side of the form.
Edit the details that you want.

Click on <Update > button to save the changes.

Delete an existing Ledger

e Select a row from register.

e Click on <Delete > button.

e Confirmation is asked for deletion.

e The selected ledger is deleted from the list if no reference exists for selected ledger.

Searching of Customer Ledger

Type the name of customer ledger in search field. All ledgers starting with that name are displayed in list from where
particular ledger can be selected.

Inactivation of Account
Select the Account which is need to inactivate and mark the inactive option and save.

If you want to search all accounts including inactive , select show inactive. All Accounts including inactive are
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displayed in list.

Click on Masters > Vendor / Customer - Vendor. A window appears as shown below:

This is to create Vendor Ledger. . i
You can view all transactions of

Add Secondary details from here _ customer for seletcted period is
from here.
Y,
Transactions Registars Budgst  Reminder  Ssarch Utilitiss
- 0O X
Vendor
Main Details ~ Secondary Details Other Details
Account Name : |ACL Cable = Group Vendor -
earch (Acc/Code’ | ‘
Account Group : Vendor v |- [ show Inacti
Show Inactive

o] ing Bal : 5,000.00 c Ledger Code Ledger Mams

pewasare: | Jtid  aoe

Kalani Cable

Code: | |
Marration : =
Interest Calculation : No - |

[ nactive g
All existing Vendor Ledgers are shown here.
e Click on the ledger that you want to view.
This is the form for: e You can see the details of particular
e Adding a new Vendor Ledger. account aroup in correspondina fields

e Editing details of existing Vendor Ledger.

e Deleting an existing Vendor Ledger if no transactions came under this ledger.
e View details of existing Vendor Ledger.

e Search details of Vendor Ledger.

e Option to inactivate Account

Add a new Vendor Ledger
e Enter details and settings in corresponding fields.

e Select the group under which the ledger belongs. (set as default)
e Click on <Save > button to save.

Edit details of existing Ledger
Select a row from register.

Details of the selected ledger will be shown in corresponding fields at left side of the form.
Edit the details that you want.

Click on <Update > button to save the changes.
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Delete an existing Ledger

e Select a row from register.

Click on <Delete > button.

Confirmation is asked for deletion.

The selected ledger is deleted from the list if no reference exists for selected ledger.

Searching of Vendor Ledger

Type the name of Vendor ledger in search field. All ledgers starting with that name are displayed in list from where
particular ledger can be selected

Inactivation of Account
Select the Account which is need to inactivate and mark the inactive option and save.

If you want to search all accounts including inactive , select show inactive. All Accounts including inactive are
displayed in list.

4.3PRODUCT

Click on Masters > Products > Product Group. A window appears as shown below:
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This is to create various product groups.

Product Group

Product Group : |

Group Type 1| p|l -
Group Type Department v | Under - Al
asr A
Under: Primary v | search |:| Is Asset []
J  Account: NA - GroupMame ® -
sinch
Narration
[ 1s Assat "
\ Close

This form is for:

1. Adding a new Product Group. All exigting Product groups are shown here.
2. Editing details of existing Product Group. g SI\(/:ike\c/)vn the Product group that you want
3. D.eleting an existir?g'Product Group. e You can see the details of particular

4. View details of existing Product Group. Product group in corresponding fields.

5. Search details of Product Group.

Add a new Product Group

e Enter details such as group name, description in corresponding fields.
e Click on <Save > button to save.

Edit details of Product Group

Select a row from register.

Details of the selected group will show in corresponding fields at left side of the form.
Edit the details that you want.

Click on <Update > button to save the changes.

Delete an existing Product Group

e Select a row from register.

e Click on <Delete > button.

e Confirmation is asked for deletion.

e The selected group is deleted from the list.

Searching of Product Group

Type the name of Product group in search field. All Product groups starting with that name are displayed in list from
where particular product can be selected.

Click on Masters > Products > Product. A window appears as shown below

This helps to store the details of products.
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IntaHub QA - = X

inta

iy )

pany  Masters Transactions Registers Financial Statements Reports

PQs Reminder  Petty

Product Creation

Praduct Name | | . Minimurn Stock ‘ o Gendar :l +

Product Code:  [223333235016 |© Mawmum stock: | U sbosmen | v |[s

Department :l + Reorder Level : ‘ 0 _ :l
Category +

Brand : NA - | + Allow Batch ‘Yes - ‘
Purchase Unit : ass - Multiple Unit : ‘ Mo - ‘
i o) e ‘ L -]
Size +
Code : ‘ ‘

MRP | 0

Purchase Rate :

Sales Rate

Whelesale Rate

Account : NA A

% 0 e Procuc

Marration

O Show in Reminder [ Active M Discountable

This form is for:

1. Adding a new Product.
2. Editing details of existing Product.
3. Deleting an existing Product.

Add a new Product

e If a product is in another branch and you want to add to this branch then
o Select product name from the corresponding field.
o Product code, Group, Brand and Unit will display. (This will be same in all branches, for the same
product).
o Select or enter other details.
e OrElse
o Enter product name and product code in corresponding fields.
o Select details such as group, unit etc. in corresponding fields.

e If tax is applicable select Tax and Tax Type.

o Give corresponding details in Bill Of Materials window
o Click on <Save > button in popup window to save.




IntaHub QA - 5 X
Y, B % s 2 9 8
Company  Masters  Transactions  Registers  Financial Statements  Reports S Budgset  Payroll  Utilities  Fixed Asset POS  Reminder  Petfy Cash  Search  Help
- X
Product Creation
Product Name Rice . . -
oduc o [ Bill Of Materials
Brand NA Al
- |:| Raw Material Qty Unit . If yOU SeleCt BOM Yes
nii +
_ | in corresponding field’
Purchase Unit ass - .
then a window appears
Tax: NA hd
as shown below when
" I leaving from this field
Purchase Rate l:l Cost %
Sales Rate |:| Sales % R—
Wholesale Rate : WS %
ENA = - I
G O Is Produc
Np%t :| & Froduet [ Show in Reminder [ Active I Discountable
arration -

Import

-E

If Multiple Unit yes select Yes in corresponding field. Then a window appears as shown below when leaving from
this field.

IntaHub QA - = X
inta e - a— jo = P e & —
By & & @ ¢ 9 8 0
Company  Masters  Tranzactions Financial Statements  Reports Payroll  Utilities POS  Reminder  Pefty Cash  Search  Help
- X
Product Creation
1 ’
- Gender |:| * . . Purchase Sales Wholesales
D seere | v Tl :
I R . -IB
-l
-l
-]
] o
[ show in Reminder b Active bl Discountable
e | P TN RN BTN v
€ >

o If default unit is a dozen then Multiple unit entry for number unit will be like 12 number =1 dozen.
o Give corresponding details in Multiple unit window
o Click on <Apply > button to save.

If Opening stock yes select yes in corresponding field. Then can give opening stock details in below list. If yes only
then list becomes enabled.

Rate, unit will be unique for a product. So these cells in first row will be editable. For other rows this value will
repeat and will be read only.

Click on <Save > button to save.
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Click on Masters > Products > Multiple Product Creation. Awindow appear as shown below. From here,
you wll be able to create multiple products in one go which have same product group, unit, tax & tax type.

Multiple Product Creation

Product Group © | Children ltemw + Unit: | Box - = Tax: w | T Type: | Excluded A d

[s
o
i)

=
=3
m

m

Product

ot

i
o=
W=
o+

i

w
=
=1
Ee ]
i
n
m
0
[
o

Product Name

3. | Toy A
MA h

o |
@ |
[SIN=]

>

Remove

o Enter product details and then click on the SAVE button to save the products
o Click on the CLEAR button if you need to clear the table
o Click on the CLOSE button if ned to close the window

o You can remove any product line item by clicking on REMOVE option which has in the bottom

Click on Masters > Products > Product Register. A window appears as shown below,

It is the list of entire products in current financial year from where user can do filtration as they wish.
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Product Register |

Brand All hd Gender All w | Cut All -
Unit All - Sub Department | All - | Fit All -
sl Product ~
I No Code Product Name Brand Department Gender ]
i 2 0003 A3 Paper NA Books
3 ooo4 AR NA Alter Lamp ]
4 0005 AaNew aaNew aalNewl
5 0006 ABC NA Crib
6 0008 Acidryfy NA Raw Material Feed Additive
7 223333234879 |ALUMINIUM TUBE 3/4 NA Raw Material
8 0013 Aluwa NA Cross
I 9 0014 Aminol NA Raw Material Feed Additive v
< >
| |

Select a row from product register window. Corresponding product will show in product creation window.
o Entry to edit or delete can select from register or by selecting product from product name combo.

Edit details of Product

e Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Product

e Click on <Delete > button.

e Confirmation is asked for deletion.

e The selected product is deleted from the list if no reference exists for selected product in branch (deleted from
company if no reference exists in any branch).

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list.

Click on Masters > Products > Change product tax. A window appears as shown below.




IntaHub QA - & X
=) . ra (O] = Py
R G T = % ¥ o O B 9
Company  Masterz  Transactions  Registers  Financisl Ststements  Reports  Settings Budget  Payroll  Utllities Fixed Asset Reminder  Petty Cash  Search  Help
Change Product Tax
Search By : | Product Group - | Product Group : | Fruits - |
Product Code : | | Product Name : | |
New Tax Ty 1
Select All Clear Al e fex pe |NA v|
SiNa. Select Product Code Product Name Current Tax
[l 0017 Apple Juice New Tax_1
2 [l 0022 apples vatFruits
3 O 0032 Avacado tax 5
4 O 0312 Mango tax 5
5 O 0394 Orange tax 5
6 O 3546 apples vatFruits
7 O 43343 Applet
8 O 5678 Wood Apple tax 5
g ] 8695 Pine Apple tax 5
10 [} qqiz2 ¥
Click on Masters > Products > Unit. A window appears as shown below:
This is to create various Units.
L 1 I | L 1 | |
- X
Unit
Name : |BUX Search | |
Narration :
UnitName @ =
das5
cm
g
grams v
Update MNew Delete m

This form is for
Adding a new Unit.

o O O O

Editing details of existing Unit.
Deleting an existing Unit.
View details of existing Unit.

All existing Units are shown here.

e Click on the Unit that you want to view.

e You can see the details of particular Unit

in corresponding fields.
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o Search details of Unit.

Add a new Unit

e Enter details such as Unit name, description in corresponding fields.
e Click on <Save > button to save.

Edit details of Unit

Select a row from register.

Details of the selected Unit will show in corresponding fields at left side of the form.
Edit the details that you want.

Click on <Update > button to save the changes.

Delete an existing Unit

Select a row from register.

Click on <Delete > button.

e Confirmation is asked for deletion.

e The selected unit is deleted from the list.

Searching of Unit
Type the name of Unit in search field. All Units starting with that name are displayed in list from where particular Unit
can be selected.

Click on Masters >Products > Brand. A window appears as shown below:

This is to create various Brands.

Brand

Name : ‘ Search:

Marration :

. La

Brand Name
" A

d aaMNew
Accer

Acer

Asus v

This form is for:
1. Adding a new Brand.

2. Editing details of existing Brand. All existing Brands are shown here.

3. Deleting an existing Brand. e  Click on the Brands that you want to view.
4. View details of existing Brand. e You can see the details of particular Brand
5. Search details of Brand. in corresponding fields.
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Add a new Brand
e Enter details such as Brand name, description in corresponding fields.
e Click on <Save > hutton to save.

Edit details of Brand

e Select a row from register.

o Details of the selected Brand will show in corresponding fields at left side of the form.
o Edit the details that you want.

e Click on <Update > button to save the changes.

Delete an existing Brand

Select a row from register.
Click on <Delete > button.
Confirmation is asked for deletion.

[ )
[ )
[ )
e The selected Brand is deleted from the list.

Searching of Brand

Type the name of Brand in search field. All Brands starting with that name are displayed in list from where particular
Brand can be selected.

Click on Masters > Products > Go-down. A window appears as shown below:

This is to create various Go-downs

- X
Go-down
Mame : || Search:
Marration :
Go down Name ® =
9 Beverage
q Day Cream

fruits GoDown
G7

G8 v

This form is for:
All existing Go-downs are shown here.

e Click on the Go-down that you want to view.
e You can see the details of particular Go-down in
corresponding fields.
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1. Adding a new Go-down.

2. Editing details of existing Go-down.
3. Deleting an existing Go-down.

4. View details of existing Go-down.
5. Search details of Go-down.

Add a new Go-down
e Enter details such as Go-down name, description in corresponding fields.
e Click on <Save > button to save.

Edit details of Go-down

Select a row from register.

Details of the selected Go-down will show in corresponding fields at left side of the form.
Edit the details that you want.

Click on <Update > button to save the changes.

Delete an existing Go-down

Select a row from register.

Click on <Delete > button.

Confirmation is asked for deletion.

The selected Go-down is deleted from the list.

Searching of Go-down

Type the name of Go-down in search field. All Go-downs starting with that name are displayed in list from where
particular Go-down can be selected.

Click on Masters > Products > Rack. A window appear as shown below
- X

Rack

Rack : || ’ Godown : | ajl v

Godown : | Primary Location v | Search:

MNarration : Rack Name ~

appleRack
cosmatics

i cosmatics
Fancy ltem
Fruit Juice 1
Jam
medicine

MNew rack v

Import Save Clear -
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Click on Masters > Products > Batch. A window appears as shown below,
B Branch | | I PBreoch | | ']
A A
- X
Product Batch
Search :
28-Jul-2024 28-Sep-2024
2 18-Jun-2024 30-Jun-2024
i o1 20-Apr-2024 25-Jun-2030
3 20-Apr-2024 29-Apr-2004
test 25-Mar-2023 25-Mar-2024
4 04-Apr-2023 30-Apr-2023
5 17-Apr-2023 25-Apr-2023
& 29-Apr-2024 02-May-2024
7 25-Apr-2023 25-Apr-2023 hd
|| n F & E I

This is for showing all existing batch.

Unwanted batches can be deleted from here if no reference exists for that batch. Click on <Delete > button.

Confirmation is asked for deletion. Selected batch is deleted from the list no reference exist for selected batch

4.3.11

BARCODE

Click on Masters > Products > Barcode. A window appears as shown below:

This is for showing barcode of entire products from where you can print barcode.

IntaHub QA

- =
Vo - & 9 W@ o @
Company  Masterz  Transactions  Registers  Financisl Ststements  Reports  Seftings Budget  Payroll  Utlliies  Fixed Asset POS Reminder  Pefty Cash Search Help
Barcode
Product Code / Code : Product Name : Sl Ne From SI NoTe:! Purchase InvoiceMNo:
i c— j oo |
‘sl No |.P:zjem |Barcode |Pmduc ;::fm CDp\es|MRP {;‘S = ‘Exjeud ‘Pmduct Sarcode Copies |MRP ‘
%0 (T Bush. 000 1 2500.. 2000..
2 0000 I R ™
3 000000001 (T Raw. 0200 1 2000.. 56000
a oso000002 Ui AR
Total Count= 686
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Click on Masters > Tax. A window appears as shown below:

4

4 TAX

inta

This is to create various Taxes. Three types of taxes can be created in this form.

o Applicable for product : Vat@15% is an example of tax applicable for product.

o Applicable for bill : : This is classified into two types, they are Bill amount and Tax amount. . If Bill is selected in the
applicable for combo then we can select Bill amount or Tax amount in calculating mode combo. CST and Cess
are examples of tax applicable for Bill.

o Applicable for retail : This tax is applicable for retail.

i - X

Tax

Tax Name : ||

Rate : |

Applicable for : --Select--

Calculating Mode : __Sglact--

Select Tax Name
AAAAAA
bus tax

Dell laptop tax

Ooono

Flower tax

Marration :

Active

This form is for:

1. Adding a new Tax.

2. Editing details of existing Tax.
3. Deleting an existing Tax.

4. View details of existing Tax.
5. Search details of Tax.

Add a new Tax
Enter details such as Tax name, Rate, Applicable for, description etc. in corresponding fields.

Click on <Save > button to save.

Edit details of Tax

Delete an existing Tax

Select a row from register.

Search:

TaxMName Rate @

1 0

2024 25

AAAAAA 0

AB 34

ABC 0

Atax 10

bus tax 14

Dell laptop tax 10

FAT 0

Flower tax 18

G New tax 12

Government Taxes 20 v
T T T

All existing Taxes and their rates are shown here.
e Click on the Tax that you want to view.

e You can see the details of particular Tax in
corresponding fields.

Details of the selected Tax will show in corresponding fields at left side of the form.

Edit the details that you want.

Click on <Update > button to save the changes.

Select a row from register.

Click on <Delete > button.
Confirmation is asked for deletion.

The selected Tax is deleted from the list.

Searching of Tax

Type the name of Tax in search field. All Taxes starting with that name are displayed in list from where particular Tax
can be selected.
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4.5 NEW CURRENCY

Click on Masters > New Currency. A window appears as shown below:

This is to create various currencies.

- X
Currency
Name: || | Search :
Symbol : | | “ |
‘ . -
Sub Unit ¢ | | Currency Mame S}mbo’
. . Afghani Af
i Mo Of Decimal Places : |: | Dollar A5
Narration : Taka Tk
Dinar D
Dollar s
Franc SFr
- W

All existing Currencies are shown here.

This form is for: e Click on the Currency that you want to view.
Adding a new Currency. e You can see the details of particular Currency in
Editing details of existing Currency. corresponding fields.

Deleting an existing Currency.

View details of existing Currency.

Search details of Currency.

arONE

Add a new Currency.

Enter details such as currency name, symbol, description sub unit, decimal points etc.
Decimal points is the number of decimal points to which you want to round off the amount
Sub unit is the secondary unit of currency.

For eg: For currency Rupees, Paisa is the subunit.

e Click on <Save > button to save.

Edit details of Currency

e Select a row from register.

e Details of the selected Currency will show in corresponding fields at left side of the form.
o Edit the details that you want.

e Click on <Update > button to save the changes.

Delete an existing Currency

Select a row from register.

Click on <Delete > button.

Confirmation will ask for deletion.

The selected Currency is deleted from the list if no reference exists for selected currency.

Searching of Currency

Type the name of Currency in search field. All Currencies starting with that name are displayed in list from where
particular Currency can be selected.
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4.6 CURRENCY EXCHANGE RATE

Click on Masters > Currency > Exchange Rate. A window appears as shown below:

This is to set exchange rate for various currencies.

First, select the currency from here

Exchange Rate

Currency: || ® -1 P=
-
Date E:;g andg

From: 26-Sep-2024 2 Jon 2023 p
ExchangeRate: | | 09Mar2023 |1
i 09-Mar-2023 1
Narration - 09-Mar-2023 1
sreen 09-Mar-2023 1

29-Mar-2023 1 v

This form is for: All exchange rates of the selected currency are listed in here.
1. Setting Exchange rate for a currency. e Click on the exchange rate that you want to view.
2. Editing details of existing Exchange rate. e You can see the details of particular Exchange rate in
3. Deleting an existing Exchange rate. corresponding fields.
4. View details of existing Exchange rate.

Add a new Exchange rate

e Enter details such as date, rate
e Click on <Save > button to save.

Edit details of Exchange rate

Select a row from register.

Details of the selected Exchange rate will show in corresponding fields at left side of the window.
Edit the details that you want.

Click on <Update > button to save the changes.

Delete an existing Exchange rate

Select a row from register.

Click on <Delete > button.

Confirmation is asked for deletion.

The selected Exchange rate is deleted from ;h_e_li_s;t if no reference exists for selected exchange rate.

[ i
Note: If you want to use new Currency, click on + _._!, corresponding window will be opened from where you can

add new entries.
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4.7 PRICING LEVEL

Click on Masters > Pricing Level. A window appears as shown below:

This is to create various Pricing levels.

Pricing Level

Name : || Search:

MNarration :

Pricing Level Mame @ =
1 1000

Average

averages

Basic

high level v

This form is for:
1. Adding a new Pricing level.

2. Editing details of existing pricing level. All existing Pricing levels are shown in here.

3. Deleting an existing Pricing level.

4. View details of existing pricing level. e Click on the Pricing level that you want to view.

5. Search details of pricing level. e You can see the details of particular Pricing level in

corresponding fields.

Add a new Pricing Level

e Enter details such as pricing level name, description in corresponding fields.
e Click on <Save > button to save.

Edit details of Pricing Level

Select a row from register.

Details of the selected Pricing level will show in corresponding fields at left side of the form.
Edit the details that you want.

Click on <Update > button to save the changes.

Delete an existing Pricing Level

Select a row from register.

Click on <Delete > button.

Confirmation is asked for deletion.

The selected Pricing level is deleted from the list.

Searching of Pricing Level
Type the name of pricing level in search field. All Pricing levels starting with that name are displayed in list from where

particular pricing level can be selected.




4.8 PRICE LIST

Click on Masters > Price List. A window appears as shown below,

This is for set prices for a product for different pricing levels created before.

s| Price List
Group: | Primary - Date : |26-Sep-2D24
Product : | Search : |
"
Produc 10 Av av Be hig kk Le Le mi m N ne ne Ny N ne n Nd e sd sd Applicable Group ."
Code  Product Re Re Re Re © Re 2 2 Ra Re Rz Ra Ra LM% pa pe 1 1€ gg g VT
Re Re Ra Re Re a Re 28-Apr-2023 Primary
0012 |Table 2 |~ 12-May-2023 office
0020 |Printers |~ 21-May-2023 Primary
b 0035 |B1 & 15-Jun-2023 Primary
- 0206 |h 1|~ 26-Jun-2023 Alter Lamp
) 0265 | kmkmk i 28-Jun-2023 Primary
9 0285 |Laptop+2 |~ 18-Aug-2023 Primary
N 0370  |my vehicale 2 |~ 09-Oct-2023 common foods
038% |Note Book |~ 05-Feb-2024 office item
0330 |Mote Book 2 |~ 06-Feb-2024 Primary v
v
n

This is the form for:

1. Setting new prices for a product for different pricing levels.

2. Editing prices set for a product for different pricing levels.
3. View prices set for a product.

Add a new Price list

Select one product from product combo.
Enter date in Date field.

Set Prices for different Pricing levels.
Click on <Save > button to save.

Edit details of existing Price list
Select a date from register.

Edit the details that you want.
Click on <Update > button to save the changes.

Remove

Save Clear Close

All existing dates of price lists set for the selected product are
shown in right side of the form.

Click on the date that you want to view.

You can see the details of particular price list set for

selected product in corresponding fields.

Prices set for the selected date will be shown in corresponding fields at left side of the form.
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4.9 STANDARD RATE

Click on Masters > Standard Rate. A window appears as shown below,

This is to set rates for products between two dates.

IntaHub QA

- & X
= = j = S~
inta = & /& D O y
Mz Transactions  Registers  Financial Ststements  Reports  Seftings  Budget  Payroll  Utilities POS  Reminde Petty Cash  Search  Help
- X
Standard Rate
Bt Group - | primary -
Product
Code  Produc Rate Unit From To fa
0012 Table 2 I - 13-Feb-2023 |13-Feb-2023
0020 Printers I - 23-Feb-2023 |23-Feb-2023
0035 B1 Num - 24-Apr-2023 | 01-May-2023
0206 h1 Num.. |v 24-Apr-2023 | 02-May-2023
0265 kmkmk Num - 24-Apr2023 | 03-May-2023 @y
0285 Laptop+2 Num - 24-Apr-2023 | 24-Apr-2023
0370 my vehicale 2 Num - 25-Apr-2023 | 01-May-2023
0389 Mote Book N - 25-Apr-2023 | 01-May-2023
0390  |Note Book 2 Num.. |~ 25-Apr-2023 | 01-May-2023
5698 Taaa N - 25-Apr-2023 | 01-May-2023
25-Apr-2023 | 01-May-2023 |+
Remove
All existing dates of standard rate set are shown in right
side of the form.
This is the form for e Click on the row that you want to view.

1. Setting new prices for products between two dates.
2. Editing prices set for products between two dates.
3. View prices set for products between two dates.

Add new Standard Rates

e Enter From date and To date in Date field.
e Set Prices for different products.
e Click on <Save > button to save.

Edit details of existing Standard Rates

Select a date from register.
Prices set for the selected date will be shown in corresponding fields at left side of the form.
Edit the details that you want.
Click on <Update > button to save the changes.

You can see the details of particular standard
rates set for selected period in corresponding

fields
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4.10 COUNTER

Click on Masters > Counter. A window appears as shown below:

This is to create various counters

Counter i

Search :

Counter : |

Marration :

Counter Mame  extra? ~

i Counter 01
Counter 02
Counter 03

counter 04

K adawatha

Coe oo | ] oo

This form is for:
1. Adding a new Counter.
2. Editing details of existing Counter.
3. Deleting an existing Counter.
4. View details of existing Counter.
5. Search details of Counter.

All existing Counters are shown in here

e Click on the Counter that you want to view.

e You can see the details of particular Counter in corresponding
fields.

Add a new Counter

e Enter details such as Counter name, description in corresponding fields.

e Click on <Save > button to save.

Edit details of Counter

Select a row from register.

Details of the selected Counter will show in corresponding fields at left side of the form.
Edit the details that you want.

Click on <Update > button to save the changes.

Delete an existing Counter

Select a row from register.

Click on <Delete > button.

Confirmation is asked for deletion.

The selected Counter is deleted from the list.

Searching of Counter
Type the name of Counter in search field. All Counters starting with that name are displayed in list from where
particular Counter can be selected.
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4.11  SALES

Click on Masters > Sale > Area. A window appears as shown below:

This is to create various areas.

- - X

{ Area

MName : Search:

Marration :

Area Name

Al o—
aaaaa

Area 2

Area 3

Area 4 v

This form is for: - :
sto s 1o All existing Areas are shown in here

1. Adding a new Area. e Click on the Area that you want to view.

2. Editin.g details .of.existing Area. e You can see the details of particular Area in corresponding
3. Deleting an existing Area. fields.

4. View details of existing Area.
5. Search details of Area.

Add a new Area
e Enter details such as Area name, description in corresponding fields.
e Click on <Save > button to save.

Edit details of Area

Select a row from register.

Details of the selected Area will show in corresponding fields at left side of the form.
Edit the details that you want.

Click on <Update > button to save the changes.

Delete an existing Area
e Select a row from register.

e Click on <Delete > button.

o Confirmation is asked for deletion.

e The selected Area is deleted from the list.

Searching of Area

Type the name of Area in search field. All Areas starting with that name are displayed in list from where particular
Area can be selected.
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Click on Masters > Sale > Market. A window appears as shown below:

This is for entering market under various areas.

Market

Search :
Market :

Area: - +

Marration : Market O
Aread7Market

i Elahera

kadwatha

Local

Local Market_1

Local Market_2 v

All existing Markets are shown in here.

e Click on the Market that you want to view.

e You can see the details of particular Market in
corresponding fields.

This form is for:

Adding a new Market.

Editing details of existing Market.
Deleting an existing Market.
View details of existing Market.
Search details of Market.

agrwONE

Add a new Market

e Enter details such as name, area.
e Click on <Save > button to save.

Edit details of Market

Select a row from register.

Details of the selected Market will show in corresponding fields at left side of the form.
Edit the details that you want.

Click on <Update > button to save the changes.

Delete an existing Market

e Select a row from register.

e Click on <Delete > button.

e Confirmation is asked for deletion.

e The selected Market is deleted from the list no reference exists for selected market.

Searching of Market

Type the name of Market in search field. All Markets starting with that name are displayed in list from where particular
Market can be selected.

=1

[ i
Note: If you want to add new area that is not in list, click on L -. _!; corresponding window will be opened from where

you can add new entries.
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Click on Masters > Sale > Route. A window appears as shown below:

This is for entering routes under various markets.

Route

Route : ” . Search :

Market : v | +

Route Name

AreadTRoute o—
Attanakdawala

Bandarawela

Marration :

Bandarawela
Kadawatha
Kandy

main route
W

Import -

This form is for:

e Adding a new Route. All existing Routes are shown in here.

e Editing details of existing Route. e Click on the Route that you want to view.

e Deleting an existing Route. e You can see the details of particular Route in
e View details of existing Route. corresponding fields.

e Search details of Route.

Add a new Route

e Enter details such as name, market.
e Click on <Save > button to save.

Edit details of Route

Select a row from register.

Details of the selected Route will show in corresponding fields at left side of the form.
Edit the details that you want.

Click on <Update > button to save the changes.

Delete an existing Route

Select a row from register.

e Click on <Delete > button.

e Confirmation is asked for deletion.

e The selected Route is deleted from the list no reference exists for selected market.

Searching of Route

Type the name of Route in search field. All Routes starting with that name are displayed in list from where particular
Route can be selected.

LS |
[ Bl |
Note: If you want to add new market that is not in list, click on i -« -i; corresponding window will be opened from

where you can add new entries.
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412  SERVICE

Click on Masters > Service. A window appears as shown below:

This is to create various Services you supply.

- X
Service
_ Search :
Service : || | :
Rate :
| | Service MName o
Marration : acc training

Accounting training
Bunglow sales
intaService
Lh-8945

LM-8980

pos Training

L

All existing Services are shown in here.

e Click on the Services that you want to view.

e You can see the details of particular Services in
corresponding fields.

This form is for:

Adding a new Service.

Editing details of existing Services.
Deleting an existing Service.

View details of existing Service.
Search details of Service.

agrONE

Add a new Services

e Enter details such as Service name, Rate.
e Click on <Save > button to save.

Edit details of Services

Select a row from register.

Details of the selected Service will show in corresponding fields at left side of the form.
Edit the details that you want.

Click on <Update > button to save the changes.

Delete an existing Services

e Select a row from register.

e Click on <Delete > button.

e Confirmation is asked for deletion.

e The selected Service is deleted from the list no reference exists for selected market.

Searching of Services
Type the name of Service in search field. All Services starting with that name are displayed in list from where
particular Service can be selected.
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5 TRANSACTIONS
5.1CUSTOMER

Click on Transactions > Customers >Sales Quotation. A window appears as shown below,

This helps to store the information about the products Sales Quotation.

IntaHub QA - 5 X
- r— ju — G ) /
inta B, & D & I & Dy O y
Masters  Transactions  Registers  Financial Statements  Reports Budgst  Payroll  Utilities  Fixeg Assst  POS  Reminder  Petty Cash Search  hHelp
- X
Sales Quotation
Quatation No : |5Q /58/IntaHubQA Date : 26-Sep-2024 E| .
Customer : | ot + Pricing Level : ‘ NA - |
Current Balance : 5,285,430.00 Dr
Sales Man : [P
Product . . .
Sl No BarCode Product Name Code Quantity Free Unit/Qty Rate Unit/Rate Expire
1 [ ‘ w ~
< >
Marration : Remove
Total : Rs 0
[ Print After Save

. . To find the product details,
This form is for:
» Type the product name or code in the relevant row and

1. Adding a new Sales Quotation. select from the list.
2. Editing details of existing Sales Quotation.

3. Deleting an existing Sales Quotation. Or

»  Click on product name and press < Ctrl + F >

Add a new Sales Quotation

e Quotation Number automatically generated.
e Select details such as date, Customer, prric_ir_lg1level, sales man and etc. in corresponding fields.
[ |
e Employee creation -Sales man, click on\ -. -! button near to Sales man box then a window appears as shown
below, enter all relevant details related to employee then Click on <Save > button to save.
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- X
© Salesman
Primary Customer Selection Sea
Salesman Code : ‘ ‘ “ ‘ ‘
Name : ‘ ‘ -
’ Address : Code Name
il muinninm Ashan
. a2 Chandi
Email ; ‘ ‘ 5656 Darshana
Phone : ‘ ‘ 102 Driver A
vimalawathi hm vinalwarthi
Narration 004 Kaml
1 1 Kanna
Kavil212 Kavi
J Area ‘ NA - | . 0001 Nimani
258 rawindra
Market ‘ NA M | i 000001 Rumesh
Route ‘ NA - | . 00003 rumesh

e For product details, type the product name or code in the column and select from the list or click on product name
and press <Ctrl + F> to find the product.

e Select products from popup list and press <Enter> button or Double click on the Item. Popup list search with all
cases are possible.

e Enter quantity, free quantity, rate in corresponding fields.

e Click on <Save > button to save

View details of existing Sales Quotation

Click on Register > Customers > Sales Quotation. A window appears as shown below,

It is the list of entire sales Quotation in current financial year from where user can do filtration as per their wish.
Select a row from sales Quotation register window. Corresponding sales Quotation will show in sales Quotation

window.
IntaHub QA
inta = s I v = S 2 ®
= CR-O- © @ Iy o O 9 9
Company  Masters  Transactions  Registers  Financial Statements  Reports  Settings  Budget  Payroll  Utilities  Fixed Asset POS  Reminder  Petty Cash  Searc Help
Sales Quotation Register
From Date : To Date : ® all O approved O Pending O Cancelled
SINo Quotation No Date Cash/Party Bill Amount Marration Approved Done By

1 SQ /55/IntaHub... |11-Sep-2024 200,000.00

2 5Q /54/IntaHub... | 12-Jul-2024 aaal 110.00 O upul

3 5Q /53/IntaHub... | 11-Jul-2024 aaal 1,000,000.00 O upul

4 SQ /52/IntaHub... |11-Jul-2024 aaal 250,000.00 O upul

5 SQ /51/IntaHub... |08-Jul-2024 aaal 13,000.00 upul

6 5Q /50/IntaHub... |01-Jul-2024 aaal 50,000.00 O upul

7 SQ /49/IntaHub... | 17-Jun-2024 aaal 125,000.00 upul

8 5Q f48/IntaHub.. | 17-Jun-2024 aaal 250,000.00 O upul

9 5Q /47/IntaHub.. | 12-Jun-2024 Rathnayaka 12,310.00 | Sales Quotation Sandushi
10 5Q f46/IntaHub.. | 12-Jun-2024 Cus_Sandushi 130.00 O Sandushi
1 50 -45 12-Jun-2024 Cc8 1,100.00 Sandushi

Edit details of Sales Quotation

o Edit the details that you want.
e Click on <Update > button to save the changes.

View Details

Gone m
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Delete an existing Sales Quotation

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected sales Quotation is deleted from the list if no reference exists for selected quotation.

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list if no reference exists for selr_egge_q row.

[ |
Note: If you want to use new Party, Pricing Level and Sales Man, click oni -. -, corresponding window will be opened

from where you can add new entries.

Click on Transactions > Customers >Sales Order. A window appears as shown below,

This helps to store the information about the products Sales order.

IntaHub QA - F X
inta i . ] P u i~ .
By G = I DI YR
Masters  Transactions  Registers  Financial Statements  Reports Budget  Payroll  Utilities  Fixed Asset  POS  Reminde Petty Cash  Search  Help
- X
Sales Order
Order No : ‘SD -100
Customer:  |123 v« [+ currentBalance: 5,285,430.00 Dr Date: [35-Sep-2024 M
Currency: | Rs v Due Date : [26-Sep-2024 M -
Pricing Level : NA - Due Days : ‘D |
Quotation No : - Sales Man : ~|
Sl No BarCode Product Name Product Cade Quantity Free Unit/Qty Rate
g >
Narration : Remove
Total Amount : ORs

To find the product details,

» Type the product name or code in the relevant row and select from the list.

Or

»  Click on product name and press < Ctrl + F >

This form is for:
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4. Adding a new Sales Order.
5. Editing details of existing Sales Order.
6. Deleting an existing Sales Order.

Add a new Sales Order

e Order Number automatically generated.

e Select details such as date, due date, cash/party, pricing level, sales man and currency etc. in corresponding
fields.

LS|
[ J [l
o Employee creation -Sales man, click ont -.. -! button near to Sales man box, enter all relevant details related to
employee then Click on <Save > button to save.
e For product details, type the product hame or code in the column and select from the list or click on product name

and press <Ctrl + F> to find the product, then a window appears as shown below.

- O X
Product Search
\ |
productCode prdCode productName stock ;:‘te: brand °
ooooo oo st oo lsom Imeose g
000000001 000000001 Raw Material Product 102.00 560.00 NA F
000000002 000000002 R1 -120.00 1200.00 NA F
000000003 000000003 R2 -110.00 150.00 NA F
000000004 000000004 R3 -110.00 0.00 NA F
000000005 000000005 R4 -110.00 0.00 NA F
000000006 000000006 R5 -111.00 0.00 NA F
0002 ooo2 Al 5.00 0.00 NA £
0003 0003 A3 Paper 0.00 0.00 NA E
0004 ooo4 AR -22.00 0.00 NA £
0005 0005 AaMew 0.00 13.00 aaNew
0006 0006 ABC 15.00 230.00 NA C
0008 ooos Acidryfy 9.00 0.00 NA Fu
< >

e Select products from popup list and press <Enter> button or Double click on the Item. Popup list search with all
cases are possible.

e Enter quantity, free quantity, rate in corresponding fields.

e Click on <Save > button to save

View details of existing Sales Order

Click on Register > Customers > Sales Order. A window appears as shown below,

It is the list of entire sales order in current financial year from where user can do filtration as per their wish. Select a
row from sales order register window. Corresponding sales order will show in sales order window.
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Sales Order Register

From Date : (01- Jul -2024 ~ | To Date: |26-Sep-2024

Customer : Al - ® al O Over Due
O cancelled O Pending Order
Bill tat
sl Na Order No Date Cash/Party ' MNarration Due Date Currency Quu aton Done By
Amount
50 -3 08-Jul-2024 aaal 13,000.00 08-Jul-2024 Rs 5Q /51/Inta... | upul

View Details Close

Edit details of Sales Order

e Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Sales Order

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected sales order is deleted from the list if no reference exists for selected order.

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list if no reference exists for selected row. _

1
+ i
Note: If you want to use new Cash or Party, Pricing Level and Sales Man, click onb -= -4, corresponding window will be

opened from where you can add new entries.
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Click on Transactions > Customers > Delivery Note. A window appears as shown below,

This helps to store details of receive products without invoice from a vendor.

IntaHub QA - & X
T = =
inta e I @ 3
Registers Budget Utilities POS search  Help
- X
Delivery Note
Delivery Note Mo : |DNJ‘\66/IntaHubQA Date :
Custormer ! 123 - + Current Balance : 5,285 430.00 Dr
Pricing Level: | NA A
Delivery Mode : | NA -
Sales Man : - + Currency : Rs -
Product . .
Sl Mo BarCode Praduct Name Code Quantity Free Unit/Qty Rate Unit/Rate Amount
Details ~ ~
Narration : Remove
Total Amount : ORs
Transpaortation company: LR Mo: l:l
i B TN

This form is for:

1. Adding a new Delivery Note.
2. Editing details of existing Delivery Note.
3. Deleting an existing Delivery Note.

Add a new Delivery Note

o Delivery Note Number automatically generated.
o Select details such as date, cash/party, prrig:i_n_q level, sales man and currency etc. in corresponding fields.

o Employee creation -Sales man, click on 'L _+. _1 button near to Sales man box, enter all relevant details related to
employee then Click on <Save > button to save.

o If delivery note is against a sales order select corresponding order

o For product details, type the product name or code in the column and select from the list or click on product name
and press <Ctrl + F> to find the product, then a window appears as shown below.




- O

Product Search
| |

productCode prdCode productName stock ;ZIte: brand "
00000 00000 T-Shirt 0.00 500.00 Moose q
000000001 000000001 Raw Material Product 102.00 560.00 NA F
000000002 000000002 R1 -120.00 1200.00 NA F
000000003 000000003 R2 -110.00 150.00 NA F
000000004 000000004 R3 -110.00 0.00 NA F
000000005 000000005 R4 -110.00 0.00 NA F
000000006 000000006 RS -111.00 0.00 NA F
o002 0002 Al 5.00 0.00 NA £
0003 0003 A3 Paper 0.00 0.00 NA E
0004 0004 AA -22.00 0.00 NA F
0005 0005 AaNew 0.00 13.00 aaMew B
0006 0008 ABC 15.00 230.00 NA C
0008 0008 Acidryfy 9.00 0.00 NA Fu
< >
[ o]

inta

o Select products from popup list and press <Enter> button or Double click on the Item. Popup list search with all

cases are possible.

o Enter gquantity, free quantity, rate in corresponding fields.
o If selected product in a row has Batch or if company has Go-down then for entering corresponding details click
<Details> button in that row. A window appears as shown below.

Go-down and Batch

Go-down

Rack

Quantity

Free

Unit/Qty

Rate

0.00

0.00 |Kq

>

Remove

t

If a row in delivery note window has this window then cell, except product code, in that row will be read only.
Give corresponding details in Go-down and Batch window

Click on <Save > button in popup window to save.

Sum of quantity, sum free qty, rate will come in corresponding row of delivery note window.

Click on <Save > button to save.

O O O O O

View details of existing Delivery Note

Click on Register > Customers > Delivery Note. A window appears as shown below,

It is the list of entire delivery note in current financial year from where user can do filtration as per their wish.




IntaHub QA

inta = —_
= ] (] 'O
Comgany  Masters Financial Statements  Reports  Seftings Payrell Reminger  Petty Caszh
Delivery Nate Register
Customer: Al -
Qrder
Delivery . . .
Sl No = Date Cash/Party Bill Amount Narration Currency Mo/Quotation  Done By

MNote No

DN/162/IntaH... |08-Jul-2024 50,000.00
2 DN/163/IntaH... |08-Jul-2024 aaal 13,000.00 Rs 50 -98 upul
DN/164/IntaH... | 10-5ep-2024 123 2,840.00 Rs upul

View Details

Select a row from delivery note register window. Corresponding delivery note will show in delivery note window.
Edit details of Delivery Note

o Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Delivery Note

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected delivery note is deleted from the list if no reference exists for selected delivery note.

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list if no rrejgr_epce exists for selected row.

[ 2 i
Note: If you want to use new Cash or Party click oni . -, corresponding window will be opened from where you can

add new entries
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Click on Transactions > Customers > Rejection In. A window appears as shown below,

IntaHub QA - 5 X
= = n — o =
inta @j. | 35 g & o I @) y,
Viaste Transaction, Registe rts Budget  Payrcll  Utilities POS Search
- X
Rejection In
Rejection In Mo : |76 Currency : | Rs w | ° Date: :
Customer : |123 ~| ° Current Balance : 5,285 ,430.00 Dr Pricing Level : | NA -
Delivery Note Mo : v |- Sales Man : v+
Sl No Product Name Product Code Quantity Free Unit Rate Amount
Remove
Marration
Total Amount : ORs
Transpartation company: LR No: I:I

This helps to store details of rejected products which are delivered without invoice.
This form is for:

1. Adding a new Rejection In.
2. Editing details of existing Rejection In.
3. Deleting an existing Rejection In.

Add a new Rejection In

Rejection in Number automatically generated.

Select details such as date, cash/party and currency etc. in corresponding fields.

Select delivery note number of rejecting products. Corresponding details will display.

Only quantity, free quantities are editable.

If selected product in a row has Batch or if company has Go-down then for entering corresponding details click
<Details> button in that row.

o Ifarow in Rejection In window has this window then that row will be read only and only quantity and free quantity

in this window are editable.

o Click on <Save > button in popup window to save.

Sum of quantity, sum free quantity, rate will come in corresponding row of Rejection in window.

o Click on <Save > button to save.

O O O O O

O
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View details of existing Rejection In
Click on Register > Customers > Rejection In. A window appears as shown below,

It is the list of entire Rejection In current financial year from where user can do filtration as per their wish.

IntaHub QA

inta

y X = =

Company Masters Transactions Registers Financial Statements Reports Settings Budget Payrall

Rejection In Register

From Date ! —Jun -2024 ~ To Date: |26-Sep-2024 ~

Rejection In -
sl No No Date Cash/Party Bill Amount Marration Currency Done By
K - N Y T 6000 Rl
2 74 17-Jun-2024 aaal 50,000.00 Rs upul
3 73 12-Jun-2024 Rathnayaka 7,200.00 | Rejection in Rs Sandushi

View Details

Select a row from rejection in register window. Corresponding rejection in will show in rejection in window.
Edit details of Rejection In

e Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Rejection In

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected Rejection in is deleted from the list.

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list.

— = -
[ i
1

Note: If you want to use new Cash or Party click oni- -. -i, corresponding window will be opened from where you can
add new entries.
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Click on Transactions > Customers > Sales Invoice. <CTRL + F8> A window appears as shown below,

IntaHub QA - =
p— r = = 3
oto =] = Y W2 %/
Registers 3 Reports Utilities Fixed Asset  POS Remindsi Search
Sales Invoice
Invoice No : |7D | 00 .
Customer: | 123 ~|* +  Current Balance : 5,285,430.00 Dr Credit Period : I:l Days
Sales Mode : | NA v | Customer :  [123 Pricing Level : |NA - |
Sales A/C: o Currency: |Rs - Tax Type : | Applicable to product A |
Sales Man M| | Excluded A |
Product Purchase . .
SINo BarCoc Product Mame Code Brand MRP Rate Quantity Free Unit/Qty Sales Rate Unit/Rate
Details ~ ~
i >
Tax 2 1] @ Additional Cost Total Qty - 0 Remove
Marration :
ta 0 A Interest
Transportation company: I:I Total - 0Rs Total Amount : 0Rs
Bill Discount | D| % | 0
Grand Total : ORs
. Tax Invaoice hd oy ar -

This helps to store details of sold products.
This form is for:

1. Adding a new Sales Invoice.
2. Editing details of existing Sales Invoice.
3. Deleting an existing Sales Invoice.

Add a new Sales Invoice

Invoice Number automatically generated.

@)
@)
customer name in corresponding fields.
LS|
o o

Select details such as date, cash/party, sales account, pricing level, sales man and currency etc. and enter

Employee creation -Sales man, click on i -. -! button near to Sales man box, A window appears as shown below,

enter all relevant details related to employee then Click on <Save > button to save.




IntaHub QA - & X
o E B = & © 8 i O Q< 9 9

Company  Masters  Transactions  Registers  Financial Statements  Reports  Seftings  Budget  Payroll  Utilities  Fixed Asset  POS  Reminder  Petty Cash  Search

Employee Creation

Main Details Secondary Details Emergency Contact Salary Employee Card

e e

Market :

Employee Code: Address:

Employee Name :

Route: =
Branch: | IntaHub_0A Permanenting date: “

MName With Initials :

[l

EPF MNo:

Designation: | Salesman > | I Joining date:

Department : Resignation Date : Daeotminh: [ [

Contract End : _ [] Entitle for EPF/ETF

Employment Type: | p7a - [ Roster

O
o
7
B
3
3
£l
e
a
a
4
+

Contract Start:

Sub Company: | N/A -

Marration :

Active

Import Save

o If sales mode is Against Order select order number; or else if sales mode is Against Delivery Note select delivery
note number. Corresponding details will display.

o Iftax is applicable select Tax Type.

o For product details, type the product name or code in the column and select from the list or click on product name
and press <Ctrl + F> to find the product, then a window appears as shown below

- O X
Product Search
| |

productCode prdCode productMame stock ::ltis brand :
00000 00000 T-Shirt 0.00 500.00 Moose U
Q00000001 Q00000001 Raw Material Product 102.00 560.00 MNA F
000000002 000000002 R1 -120.00 1200.00 MNA F
000000003 000000003 Rz -110.00 150.00 MA F
000000004 000000004 R3 -110.00 0.00 MA F
000000005 000000005 R4 -110.00 0.00 NA F
000000006 000000006 R3 -111.00 0.00 MNA F
0002 0002 Al 5.00 0.00 MNA [
0003 0003 A3 Paper 0.00 0.00 MNA E
0004 0004 AX -22.00 0.00 MNA £
0005 0005 AaMew 0.00 13.00 aaMew g
0006 0006 ABC 15.00 230.00 MA C
o008 o008 Acidryfy 9.00 0.00 NA Fw
< >

o  Select products from popup list by clicking <Select> button .Popup list search with all cases are possible.

o If selected product in a row has Batch or if company has Go-down then for entering corresponding details click
<Details> button in that row.

o A window appears as shown below.
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inta & , o5 @] & 7 A ®
B B = [ B & ®© ¢ S
Company ~ Masters  Transactions  Registers  Financial Statements  Reports  Settings  Budgst  Reminder  Search
ol (-
Sales Invoice
Invoice No ¢ [ » : : B
] = B R e
Customer; |A8C | Go-down and Batch Days
Sales Mode:  NA 5 9 Y
HIERRICE ‘ \ Go-down Rack Quantity Free Unit/Qty Rate
Sales Man : ‘ Y
—
‘ SINo  BarCoc Produc!Name‘ Sales Rate
[t | |agc | 1500
[z [ | | L 3
q )
0 Remove
Narration :
Transportation company: | 0.00 Rs
< m | »
9
LR No: | Remove
0.00]
_ 0.00 Rs
Clear Scheme (7] print After Save 7] Mail After Save | Tax Invoice v ----
< IIJ »

o Ifarow in sales invoice window has this window then cells, except product code, tax, tax type, in that row will be
read only.
o Give corresponding details in Go-down and Batch window
o Click on <Save > button in popup window to save.
o Sum of quantity, sum free qty, rate, discount will come in corresponding row of sales invoice window.
o Rate, unit, discount% will be unique for a product. So these cells in first row will be editable. For other rows this
value will repeat and will be read only.
o To give additional cost click on <Additional Cost> button. A window appears as shown below.
IntaHub QA - =
" g &y 2D O
Company  Masters Financial Statements ~ Reports Payroll  Utilities  Fixed Asset POS  Reminder Search
- X
Sales In
oice No 70 X .
stomer : |1 Additonal Cost Days
NA -
Additional expenses product hd
Jan: |5an_Salesman -
Account Ledger Amount Percentage
l;:;:hﬁse > value Tax Tax Type
x| 89103000 Detals | 5,600.00 [tax 5 | Excluded
‘ | Details ‘ | V|
— Total Gty 10000 Remove
Transpartation compa 5,824.00 Rs
RMo: [ Total Amount . 0.00 Remove oo
N 5,824.00 Rs
o Bank or cash field is visible only if you select Additional cost as Dr




inta

ACC

o Give details of additional cost and click on <Save> button.

Sum of additional cost amount will display in the additional cost field of sales invoice window.

If Active interest calculation in Settings true and for a ledger under Sundry Creditors or Sundry Debtors group has
interest calculation, then we can set interest to it.

For this ,Select corresponding ledger in Cash/Party field of sales invoice

Click on <Interest> button.

Set interest and click on <Save> button.

If bill discount applies, give it in Bill Discount field.

Click on <Save > button to save.

(@)

O O O O O

View details of existing Sales Invoice
Click on Register > Customers > Sales Invoice. A window appears as shown below,

It is the list of entire sales invoice in current financial year from where user can do filtration as per their wish.

IntaHub QA - & X
= ju = = 5 . =
inta = = & 7 I = @ O
Tranzacticns tegiste T Reports Budget  Payrcll Jt\lltl Fixe POS  Remindel Petty Cash  Search  Heslp
- X
Sales Invoice Register
FromDate: [ Jul 2024 ~| ToDate: [27-Sep-2024 v Sales Mode = | All hd
Voucher Voucher Quotation/Orde
SINo Date Cash/Party Bill Amount Narration Currency Note No Done By
__ T SR
2 05-Aug-2024  |Kulasekara 1.72500 Sandushi
3 176 01-Aug-2024 | AchalaTest 14,551.80 $ Admin
4 175 29-Jul-2024 10% int 2.500.00 Rs upul
5 174 29-Jul-2024 Amana Bank 450.00 Rs upul
6 173 29-Jul-2024 XYZ Customer 143223 Rs upul
7 172 29-Jul-2024 123 1.500.00 Rs upul
] m7m 29-Jul-2024 123 1.500.00 Rs upul
9 170 29-Jul-2024 Aluna 400.00 Rs upul
0 169 29-Jul-2024 BANKATTA.. 500.00 Rs upul
1 63 29-Jul-2024 clll 300.250.00 Rs upul
12 57 29-Jul-2024 (o] 1714920 Rs upul
13 168 27-Jul-2024 1000 23000 Rs upul v

Select a row from sales invoice register window. Corresponding sales invoice will show in sales invoice window.
Edit details of Sales Invoice
e Edit the details that you want.

e Click on <Update > button to save the changes.

Delete an existing Sales Invoice

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected sales invoices deleted from the list if no reference exists for selected sales invoice.

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list if no reference exists for selected row.
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[ |
[ 2 i
Note: If you want to use new Cash or Party click oni - . -}, corresponding window will be opened from where you can

add new entries

Click on Transactions > Customers > Sales Return. A window appears as shown below.

IntaHub QA - 5 X
inta | FC = £ 4
tly 52 H = ol
Masterz  Tramsactions  Registers  Financial Statements  Reports B Utilities PQs Reminder search Help
- X
Sales Return
: 73
Retum No: | Date: |
Customer : 123 ~“ e Current Balance : 5,285,430.00 Dr
Invoice No : hd

Pricing Level : NA -
Sales A/C : ol - Tax Type : Applicable to product -
Currency : Rs - Sales Man : v | .

Product Purchase .
SINo  BarCoc Product Mame code MRP Rate Quantity Free Unit/Qty Sales
Details i
< >
Marration ; Tax Name Amount A Remave
Tax 2 0
tax3 0lv
Total Amount : ORs
Total : 0ORs

Transportation company: | LR No: ‘ Grand Total : 0Rs

This helps to store details of returned products after sale.
This form is for:

1. Adding a new Sales Return.
2. Editing details of existing Sales Return.
3. Deleting an existing Sales Return.

Add a new Sales Return

o Return Number automatically generated.
o Select details such as date, cash/party, sales account, pricing level, sales man and currency etc. in corresponding
fields.
o Iftaxis applicable select Tax Type
o Ifreturn is against invoice select invoice number. Corresponding details will display.
1. Product selection search will be disabled and cannot add more products to this selection.
2. Only can edit quantity (less than or equal to invoice quantity) rate, free quantity (less than or equal to
invoice free quantity) fields. (If Batch or Go-down exists this is applicable in popup window and cells,
except product code in row corresponding to this in this form, will be read only).

o Or else for product details, type the product name or code in the column and select from the list or click on product
name and press <Ctrl + F> to find the product.

o Select products from popup list by clicking <Select> button .Popup list search with all cases is possible.

o If selected product in a row has Batch or if company has Go-down then for entering corresponding details click
<Details> button in that row.

o Ifarow in sales return window has this window then cells except product code, tax, tax type in that row will be
read only.

o Give corresponding details in Go-down and Batch window

Click on <Save > button in popup window to save.

o Sum of quantity, sum free qty, rate and discount will come in corresponding row of sales return window.

O
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o Rate, unit, discount% will be unique for a product. So these cells in first row will be editable. For other rows this

value will repeat and will be read only.
o Click on <Save > button to save.

View details of existing Sales Return

Click on Register > Customers > Sales Return. A window appears as shown below,

It is the list of entire sales return in current financial year from where user can do filtration as per their wish.

IntaHub QA

- F X
g E 3 © 1
Registers  Financial Statements  Reports Utilities  Fixed POS search  Help
- 0O X
Sales Return Register

From Date : m—Apr—ZGM ~| To Date: |27-Sep-2024 | Invoice No: ‘ - ‘

Sl Na Return No Date Cash/Party Bill Amaunt Currency Invoice Mo Marration Daone By

2 71 12-Jun-2024 aaal 1,500.00 |Rs Sales Invoice -... Sandushi

3 70 07-May-2024 aab 10.00 |Rs Sales Invoice -... upul

4 69 07-May-2024 aab 1,000.00 |Rs Sales Invoice -... upul

5 68 01-Apr-2024 Rumesh 125,000.00 |Rs Sales Invoice -... |5 reject in oder |upul

Select a row from sales return register window. Corresponding sales return will show in sales return window.

Edit details of Sales Return

e Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Sales Return

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected Sales Return is deleted from the list.

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list.

—
[ |
Note: If you want to use new Cash or Party click oni-

new entries.

View Details

Close

-= -4, corresponding window will be opened , where you can add




inta

Click on Transactions > Customers > Receipt Voucher. <CTRL + F6 > a window appears as shown below,

Click on <Print Preview> to
Receipts Voucher Before Print it.

- 5 X
inta =h )
Registers  Financ ftements PQs Reminder  Petty search
- X
Receipt Voucher
Woucher No : ‘RWZEﬁ/mtaHuhQA Branch: | IntaHub_QA hd
Cash / Bank: 1000 v e Current Balance :  937,849,899.51 Dr Date: |02-Sep-2024 -
Salesman:  Ashan v +
Account Ledger Amount Currercy Cheque No Cheque Date Branch
sales income - Aagainst 123.00 |Rs ~ 128 02-Sep-2024 IntaHub_QA <
1000 © Against 1,500.00 |Rs i IntaHub_QA e
- Against Rs ~ -
Narration : Remove
. . G - Total : 1,623.00 Rs
Print Preview
Commission : 100.00 Rs
Print after save Mail After Save Grand Total : 1.523.00 Rs
T

This is to enter the details of all cash and bank receipts.

1. Adding a new receipt voucher.

2. Editing details of existing receipt voucher.

3. Deleting an existing receipt voucher.
Click on <Duplicate> to get copy of
already entered Receipt Voucher

Add a new Receipt Voucher

Voucher number automatically generated.
Select date.

Select Bank/Cash account.

Select Accounts from which receive cash.
Enter amount to be receive.

Select currency.

Enter description.

Click on <Save > button to save.
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View details of existing Receipt Voucher

Click on Register > Customers > Receipt Register. A window appears as shown below; it is the list of entire contra
vouchers in current financial year from where user can do filtration as per their wish.

IntaHub QA

~
)

inta = il Fo3 B & | Sy

Company  Masters  Transactions  Registers  Financial Statements  Reports  Seftings Budget  Payroll  Utilities  Fixed Asset  FOS Reminder  Petty Cash

g

)
1

Receipt Register

From Date : 01-May-2024 ~ To Date : |27-Sep-2024
:

Account Ledger: Al

~

sl No Voucher Mo Date Party Account Ledger Amaount Marration

1 RV/266/IntaHubQA | 02-Sep-2024 1000 1000 450,00

2 RV/265/IntaHubQA | 02-Sep-2024 1000,sales income 1,623.00

3 RV/264/IntaHubQA | 15-Aug-2024 BOC Badulla Cus_Sandushi 4,500.00 | New Recipt voucher
4 RV/263/IntaHubQA | 07-Aug-2024 1000 C 8 Test Wendor 2 2,756.00

5 RV/262/IntaHubQA | 07-Aug-2024 1000 C_8,Test WVendar 2 1,120.00

] RV/261/IntaHubQA | 07-Aug-2024 1000 amila 25,000.00

7 RV/260/IntaHuUbQA | 06-Aug-2024 10% int 123 acc 123,aaNe... 11,756.00

8 RV/259/IntaHubQA | 02-Aug-2024 Commercial bank AchalaTest 4,481,954.40

9 RV/258/IntaHubQA | 26-Jul-2024 Al 1,1000,1000,123 As... 32,330.00

10 RV/257/IntaHubQA | 29-Jul-2024 ATl BOC Kurunegala Br... 1,500.00

1" RV/256/IntaHubQA | 29-Jul-2024 Accnt3 123 890,00

12 RV/255/IntaHubQA | 28-Jul-2024 Accnts 01,10% int, 10008 t... 169,900.00

13 RV/254/IntaHubQA | 29-Jul-2024 Boc Branch2 csa 17,149.20

14 RV/253/IntaHubQA | 12-Jul-2024 1000 aaal 10,000.00 w

View Details

Select a row from receipt register window. Corresponding voucher will show in receipt voucher window.
Edit details of existing Receipt Voucher

e Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Receipt Voucher

e Click on <Delete > button.
e Confirmation will ask for deletion.
e The selected voucher will delete from the list if no reference exists for selected receipt.

To delete a row

e Select row to remove from the list.
e Click on <Remove > button.

e Confirmation is asked for removal.
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e The selected row is removed from the list if no reference exists for selected row.
1

Note: If you want to use new Cash or Party, click oni - _i, corresponding window will be opened from where you can

add new entries.

On clicking against button party balance pop up will appear, if bill by bill enabled for the branch and bill by bill set for
the selected ledger. You can enter amount as New or against reference. Select any one of reference. If the selected

[ |
I 1

reference is against, then bills to receive will be displayed. Enter amount in amount field. The currency will be the

same as the selected bill. If the selected reference is New, enter amount in amount field and select currency. For new

reference, you can set interest by clicking interest button. Then a popup will appear and you can set interest for

different periods. Click on <Save> button to save interest parameters. Click on <Save> button to save party balance.

5.2VENDORS

Click on Transactions >Vendors > Purchase Order. A window appears as shown below,

inta .

any  Masters

‘_!
3 e

Transactions

Registers

Financial Statements  Reports

IntaHub QA

J

£ )
s

in
&1 |[
& &

Utilities ~ Fixed Asset POS  Reminder  Petty Cash  Search  Help

Purchase Order

Order No : ‘123

Wendor: 01
Sales Rep:|MNA
Currency : | Rs
Requisition Na :
Product Name

sl No BarCode

<

Narration :

Print After Save Mail After Save

~ +

h +

Current Balance :

Product Code

133,380,722.02 Cr

Quantity

Date : ‘ZT'SEP'ZDZ“J

DueDate:  [27-5ep-2024 M -

Due Days : ‘D ‘

Free Unit/Qty Rate

>

Remove

Total Amount : ORs

Clear - - Close

This helps to store the information about the products purchase order.

This form is for:

1. Adding a new Purchase Order.
2. Editing details of existing Purchase Order.
3. Deleting an existing Purchase Order.

Add a new Purchase Order

e Order Number automatically generated.
e Select details such as date, due date, cash/party and currency etc. in corresponding fields.

e For product details select product code from the list or click on <Search> button.

e  Select products from popup list by clicking <Select> button .Popup list search with all cases is possible.
e Enter quantity, free quantity, rate in corresponding fields.
e Click on <Save > button to save.
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View details of existing Purchase Order
Click on Register > Vendors > Purchase Order. A window appears as shown below,

It is the list of entire purchase order in current financial year from where user can do filtration as per their wish.

IntaHub QA

- — , j— jor = P! ; =
inta By = % @ 5 7 &) L
Company  Masters  Transactions  Registers  Financial Statements  Reports  Settings  Budget  Payroll  Utilities POS  Reminder  Petfy Cash Ssarch Help
Purchase Order Register
From Date : |01- Jul -2024 ~ To Date : 27-Sep-2024 ~
@ All O Pending Order
. oAl ~ es 2efres
Vimtrs O aver Due O cancelled
Sl Mo Order No Date Cash/Party Bill Amount Narration Due Date Currency Done By
2 o204 01 20000000 f0uni2024 R upd |
2 121 08-Jul-2024 amila 205,400.00 08-Jul-2024 Rs upul

View Details Close

Select a row from purchase order register window. Corresponding purchase order will show in purchase order
window.

Edit details of Purchase Order

e Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Purchase Order

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected Purchase Order is deleted from the list if no reference exists for selected order.

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list if no rgfg_re_rsce exists for selected row.

[ [l
Note: If you want to use new Cash or Party, click oni. —= _!, corresponding window will be opened from where you can

add new entries.
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Click on Transactions > Vendors > Material Receipt. A window appears as shown below,

IntaHub QA - 5
[ —_— ju /
inta = o & i e, y
Registe Reports Budgst Utilities  Fixed Ass POS  Reminde search  Help
Material Receipt
Receipt No : |Mater\a\ Recipt -164 Date :
Vendoar : 01 - * +  Current Balance : 133,380,722.02 Cr
Sales Rep: NA - +
Order Mo : | | Currency : Rs -
Product . sal
Sl No BarCode Product Name rou Quantity Free Unit/Qty Rate Unit/Rate Amount aes
Code Rate
Details 4 v
Narration : Remove
Total Amount : ORs
O Percentage ® Flat smount  Bill Discount : ‘ 0 o D‘
Transportation company: LR MNo: Grand Total : ORs

This helps to store details of receive products without invoice from a vendor.
This form is for:

1. Adding a new Material Receipt.
2. Editing details of existing Material Receipt.
3. Deleting an existing Material Receipt.

Add a new Material Receipt

Receipt Number automatically generated.

Select details such as date, cash/party and currency etc. in corresponding fields.

If receipt is against a purchase order select corresponding order

For product details select product code from the list or click on <Search> button.

Select products from popup list by clicking <Select> button .Popup list search with all cases is possible.

Enter quantity, free quantity, rate in corresponding fields.

If selected product in a row has Batch or if company has Go-down then for entering corresponding details click
<Details> button in that row.

If a row in Material Receipt window has this window then cell, except product code, in that row will be read only.

Give corresponding details in Go-down and Batch window.

Click on <Save > button in popup window to save.

Sum of quantity, sum free qty, rate will come in corresponding row of Material Receipt window.

Click on <Save > button to save.

O 0O O O O 0 O

O O O O O
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View details of existing Material Receipt

Click on Register > Vendors > Material Receipt. A window appears as shown below; it is the list of entire material
receipt current financial year from where user can do filtration as per their wish

IntaHub QA

inta

T

tions  Registers  Financial Statements Reports

Utilities

Material Receipt Register

From Date : m Jul -2024 ~ To Date : 27-Sep-2024 ~ Transaction Status: Al ~

5l Mo Receipt No Date Cash/Party Bill Amount Marration currency Done By Status
2 Material Recip... | 11-Jul-2024 01 1,500.00 Rs upul 0

3 Material Recip... | 11-Jul-2024 01 100,000.00 Rs upul 0

4 Material Recip... |08-Jul-2024 amila 205,400.00 Rs upul 1

View Details

Select a row from Material Receipt register window. Corresponding Material Receipt will show in Material Receipt
window.

Edit details of Material Receipt

e Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Material Receipt

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected Material Receipt is deleted from the list if no reference exists for selected receipt.

To delete arow

Select row to remove from the list.

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list if no rgf_e're_r110e exists for selected row.

[ [l
Note: If you want to use new Cash or Party, click oni - -, corresponding window will be opened from where you can

add new entries.
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Click on Transactions > Vendors > Rejection Out. A window appears as shown below,

IntaHub QA - 5 X
inta - = .
iy E = ) ol &
Col Masters  Transactions  Registers  Financial Ststements  Reports get Utiliti POS search  Hel,
- X
Rejection Out
Rejection OutNo : ‘55 . Date : 7-Sep-2024 -
Currency: Rs -
Vendor: 01 ¥ CurrentBalance:  133,380,722.02 Cr
Material ReceiptNo M
SINo Product Name Egoddeuct Quantity Free Unit Rate Amount
Remove
Narration :
Total Amount : ORs
Transportation company: LR Neo: l:l
T I
Print After Save

This helps to store details of rejected products which are received without invoice.
This form is for:

1. Adding a new Rejection Out.
2. Editing details of existing Rejection Out.
3. Deleting an existing Rejection Out.

Add a new Rejection Out

o Rejection out Number automatically generated.

o Select details such as date, cash/party and currency etc. in corresponding fields.

o Select Material Receipt number of rejecting products. Corresponding details will display.

o Only quantity, free quantities are editable.

o If selected product in a row has Batch or if company has Go-down then for entering corresponding details click
<Details> button in that row.

o Ifarow in Rejection Out window has this window then that row will be read only and only quantity and free

quantity in Go-down and Batch window are editable.
o Click on <Save > button in popup window to save.
Sum of quantity, sum free qty, rate will come in corresponding row of Rejection Out window.
o Click on <Save > button to save.

O




View details of existing Rejection Out

Click on Register > Vendors > Rejection Out. A window appears as shown below,

It is the list of entire Rejection Out in current financial year from where user can do filtration as per their wish.

inta

IntaHub QA - =
- - B .
inta M @ 5 £ ) O @ 8
Company  Masters  Transactions  Registers  Financial Ststements  Reports  Ssftings  Budget Utilities Reminder  Petty search Hel
- O
Rejection Out Register
From Date: (01-Jun-2024 ~ To Date: |27-5ep-2024 ~
Rejecti Qut
sl Ne N?e o ou Date Cash/Party Bill Amount Narration Currency Daone By
1 64 10-Sep-2024 01 75,000.00 Rs upul
3 62 17-Jun-2024 01 ©0,000.00 Rs upul

View Details Close

Select a row from Rejection out register window. Corresponding rejection out will show in Rejection out window.

Edit details of Rejection Out

e Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Rejection Out

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected Rejection Out is deleted from the list.

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list.

[ ]
1 |

Note: If you want to use new Cash or Party click oni . -, corresponding window will be opened from where you can

add new entries
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Click on Transactions > Vendors > Purchase Invoice. < CTRL + F9 > A window appears as shown below,

This helps to store details of purchased products.

IntaHub QA - & X
- — T = =
inta S B 5N -
Budget  Payroll  Utilities POS Search  Help
- X
Purchase Invoice
Voucher No : [P/398/IntaHubQA | currency: | Rs -
WVendor Invoice Mo : ” | - Tax Type : NA -
vendor: |01 ~| * '+ CurrentBalance: 133.380.722.... Voucher Date : |27-Sep-2024 .
Purchase Mode : | NA - Invoice Date : | M ’
Sl No BarCode Product Name Iél;oddeurt Quantity Free Unit/Qty Rate Unit/Rate g.v.

1 Details = i

>

<
Additional Total Qty : 0 Remove

Total Amount : ORs
Narrtion Additional Cost: [
%[ |eiibiscounm: [ 0

Transportation company: I:l LR Mo: |:| Grand Total

: ORs

Print After Save Mail After Save

This form is for:

1. Adding a new Purchase Invoice.
2. Editing details of existing Purchase Invoice.
3. Deleting an existing Purchase Invoice.

Add a new Purchase Invoice

o Voucher Number automatically generated.

Enter vendor invoice humber.

o Select details such as voucher date, invoice date, cash/party, purchase account and currency etc. in
corresponding fields.

O

o If purchase mode is Against Order select order number; or else if purchase mode is Against Receipt select
Material Receipt number, Corresponding details will display.

o Iftaxis applicable select Tax Type.

o For product details select product code from the list or click on <Search> button.

o  Select products from popup list by clicking <Select> button .Popup list search with all cases is possible.

o If selected product in a row has Batch or if company has Go-down then for entering corresponding details click
<Details> button in that row..

o If arow in purchase invoice window has this window then cells, except product code, tax, tax type, in that row will
be read only.

o Give corresponding details in Go-down and Batch window

o Click on <Save > button in popup window to save.

o Sum of quantity, sum free qty, rate, and discount will come in corresponding row of purchase invoice window.

o Rate, unit, discount% will be unique for a product. So these cells in first row will be editable. For other rows this
value will repeat and will be read only.

o To give additional cost click on <Additional Cost> button.
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o Give details of additional cost and click on <Save> button.
Sum of additional cost amount will display in the additional cost field of purchase invoice window.
If Active interest calculation in Settings true and for a ledger under Sundry Creditors or Sundry Debtors group has
interest calculation, then we can set interest to it.
For this, select corresponding ledger in Cash/Party field of purchase invoice.
Click on <Interest> button. A window appears as shown below.
Set interest and click on <Save> button.
If has bill discount give it in Bill Discount field.
Click on <Save > button to save.

o O

O O O O O

View details of existing Purchase Invoice

Click on Register > Vendors > Purchase Invoice. A window appears as shown below; it is the list of entire Purchase
Invoice in current financial year from where user can do filtration as per their wish.

IntaHub QA - & X
= . =
inta = = £2) 'S y
Registe Financial Statements  Reports Budget POS  Reminde Ssarch
- X
Purchase Invoice Register
From Date : To Date: |27-Sep-2024 ® Voucher Date ) Invoice Date
Vendor : All T
Purchase Mode : All -
Order ~
Voucher Voucher Invoice Bill . .
Sl No No Date Date Cash/Party Amount MNarration Currency Ez/Recelpt Done By
PY597/tat... 03-Sep-2024 03-Sep-2024 Vendor 1 120000 R
2 PI/596/IntaH.. 22-Aug-2024 |22-Aug-2024 1000 40,000.00 Rs upul
3 PI/595/IntaH.. 14-Aug-2024 |23-Aug-2024 |01 325,000.00 Rs Sandushi
4 PI/594/IntaH... | 08-Aug-2024 |08-Aug-2024 |Bank of Ceyl... 120.00 Rs Sandushi
5 PI/593/IntaH.. 06-Aug-2024 |08-Aug-2024 1000 2,560.00 Rs upul
] PI/592/IntaH... | 01-Aug-2024 |01-Aug-2024 |Test Vendor 2 400.00 Rs upul
7 PI/5387/IntaH... |01-Aug-2024 |071-Aug-2024 |01 50,000.00 Rs upul
8 PI/390/IntaH... | 30-Jul-2024 30-Jul-2024 Test Vendor 2 5,000.00 Rs upul
9 PI/389/IntaH... |29-Jul-2024 29-Jul-2024 1000 22,222.00 Rs upul
10 PI/388/IntaH... |29-Jul-2024 29-Jul-2024 Test Vendor 2 2,560.00 Rs upul
11 PI/387/IntaH... |29-Jul-2024 29-Jul-2024 Test Vendor 2 200.00 Rs upul 9
View Details

Select a row from Purchase Invoice register window. Corresponding Purchase Invoice will show in Purchase Invoice
window.

Edit details of Purchase Invoice

o Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Purchase Invoice

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected Purchase Invoice is deleted from the list if no reference exists for selected Purchase Invoice.

To delete arow
Select row to remove from the list
Click on <Remove > button.
Confirmation is asked for removal.

The selected row is removed from the list if no reference exists for selected row.
LS

[ i
Note: If you want to use new Cash or Party click oni -« -1, corresponding window will be opened from where you can

add new entries.




inta

Click on Transactions > Vendors > Purchase Return. A window appears as shown below,

This helps to store details of returned products after purchase.

IntaHub QA - 5 X

inta

g =

Masterz  Tramsactions  Registers  Financial Statements  Reports

Budgst  Fayroll  Utilities

Purchase Return

Return No : |73 Date: ~
Vendor: |01 -t e Current Balance : 133,380,722.02 Cr
Tax Type : | NA -
Invoice No : v |

Purchase A/C:

Product

Sl No BarCode Product Name Code Quantity Free Unit/Qty Rate Unit/F
Details o

< >

MNarration : Remove

Total Amount : ]

Transpaortation company: LR Mo: Grand Total : ORs

This form is for:
1. Adding a new Purchase Return.
2. Editing details of existing Purchase Return.
3. Deleting an existing Purchase Return.

Add a new Purchase Return

Return Number automatically generated.

Select details such as date, cash/party, purchase account and currency etc. in corresponding fields.
If tax is applicable select Tax Type

If return is against invoice select invoice number. Corresponding details will display.

1. Product selection search will be disabled and cannot add more products to this selection.

2. Only can edit quantity (less than or equal to invoice quantity) rate, free quantity (less than or equal to
invoice free quantity) fields.(If Batch or Go-down exists this is applicable in popup window and cells
except product code in row corresponding to this in this form, will be read only).

o Or else for product details select product code from the list or click on <Search> button.

Select products from popup list by clicking <Select> button .Popup list search with all cases is possible.

o If selected product in a row has Batch or if company has Go-down then for entering corresponding details click
<Details> button in that row.

o Ifarow in purchase return window has this window then cells except product code, tax, tax type in that row will be
read only.

o Give corresponding details in Go-down and Batch window.

Click on <Save > button in popup window to save.

o Sum of quantity, sum free gty, rate and discount will come in corresponding row of purchase return window.

o O O O

O

o
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o Rate, unit, discount% will be unique for a product. So these cells in first row will be editable. For other rows this

value will repeat and will be read only.
o Click on <Save > button to save.

View details of existing Purchase Return

Click on Register > Vendors > Purchase Return. A window appears as shown below,

It is the list of entire Purchase Return in current financial year from where user can do filtration as per their wish.

IntaHub QA

- 5 X
- f— - I'Td = Pl 3
oo iy & = = [ & ol @ & :
Company  Masters Tranzactions Registers Financial Statements Reports Budget Payrall Utilities POS Remindear Search Hel
- O X
Purchase Return Register
From Date: [W]-May-2024 v| ToDate: [27-Sep-2024 - Invoice No : |A\I - |
Sl No Return No Date Cash/Party Bill Amount Currency Invoice No Narration Dane By
0812024 P65/ natHu..
2 71 17-Jun-2024 01 40,000.00 |Rs PI/556/IntaHu... upul
3 70 27-May-2024 01 100,000.00 |Rs 537 upul
4 69 07-May-2024 01 2,000.00 |Rs 508 upul
5 68 06-May-2024 01 1,000.00 |Rs 505 upul
6 67 06-May-2024 01 19,200,000.00 |Rs 485 upul
7 66 06-May-2024 01 19,200,000.00 |Rs 485 upul

View Details

Select a row from Purchase Return register window. Corresponding Purchase Return will show in Purchase Return

window.

Edit details of Purchase Return

o Edit the details that you want.

e Click on <Update > button to save the changes.

Delete an existing Purchase Return

e Click on <Delete > button.
e Confirmation is asked for deletion.

e The selected Purchase Return is deleted from the list.

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list.

+ |

[}
Note: If you want to use new Cash or Party click oni -« -1, corresponding window will be opened from where you can
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add new entries.

Click on Transactions > Vendors > Payment Voucher. < CTRL + F5 > a window appears as shown below,

Click on <Print Preview> to
Payment Voucher Before Print it.

IntaHub QA - & X
inta ol = = jw — - § @
£ E & i &
Compzny  Masters  Transactions  Register: Financial Statgments  Reports  Settings  Budget  Payroll  Utilities  Fixed Asset Search  Help
- X
Payment Voucher
\oucher No : |Pw34sf|ntaHuboA | Date : Branch:  IntaHub_QA -
Cash / Bank: |1000 ~| '+ ° [urrent Balance : 937.849,899.51 Dr
Payment Type : | None - | heque No : ‘1395 |
Payee : |253 vendor | Cheque Date : ‘D1—Aug—2024 H
Account Ledger Amount Currency Cheque No Cheque Date Description Branch
[Test vendor 2 [ Aqainst_| 40200 [Rs [ 1395 [01-Aug-2024 [intarub_aa -
‘ ‘ Against | |Rs “| | I >

Marration :

Print after save Mail After Save

This is to enter the details of all cash and bank payments.

1. Adding a new Payment Voucher.

-

2. Editing details of existing Payment Voucher.

3. Deleting an existing Payment Voucher.

Add a new Payment Voucher

Select date.

Select Bank/Cash account.

Select Accounts to which pay cash.
Enter amount to be paid.

Select currency.

Enter description

Click on <Save > button to save.

Voucher number automatically generated.

Total :

Discount :

Grand Total :

>
Remove

402.00 Rs

0.00 Rs

402.00 Rs

Click on <Duplicate> to get copy of
already entered Payment Voucher




View details of existing Payment Register

Click on Register > Vendors > Payment Register. A window appears as shown below; it is the list of entire payment

vouchers in current financial year from where user can do filtration as per their wish.

inta

IntaHub QA
inta = o p = jo - P
s B om [ E : :
Company  Masters  Transactions  Registers  Financial Statements  Reports Budget  Payroll  Utilities  Fived Asset  POS  Reminder  Petty Cash  Search  Help
Payment Register
From Date : 01- Jun -2024 ~ To Date: |27-Sep-2024 ~| Transaction Status : Al ¥

Account Ledger @ All v
Account ~

5l Mo Voucher Mo Date Party Ledger Amount Narration Cheque No

1 PV/387/IntaHub... | 10-Sep-2024 Petty cash

2 PV/386/IntaHub... |06-Sep-2024 a3 Petty cash 120.00 1347
3 PV/385/IntaHub... |05-Sep-2024 1000 Petty cash 5,250.00 1405
4 PV/384/IntaHub... |02-Sep-2024 1000 1000 1,020.00 1404
5 PV/383/IntaHub... |30-Aug-2024 aa2 Petty cash 120.00 o

6 PV/382/IntaHub... |30-Aug-2024 a2 Petty cash 1,100.00 20

7 PV/381/IntaHub... |30-Aug-2024 a3 Petty cash 410.00 1346
8 PV/380/IntaHub... |30-Aug-2024 AT Petty cash 10.00 17

9 PV/375/IntaHub... |30-Aug-2024 aa2 Petty cash 1,200.00 9

10 PV/378/IntaHub... |30-Aug-2024 1000 Petty cash 1,500.99 1403
1 PV/377/IntaHub... |27-Aug-2024 a2 my cash 177.00 19
12 PV/376/IntaHub... |27-Aug-2024 a2 Petty cash 1,500.00 18
13 PV/375/IntaHub... |27-Aug-2024 a2 Petty cash 2,100.00 17

View Details

w

Select a row from Payment Register window. Corresponding voucher will show in Payment Register window.

Edit details of existing Payment Voucher

e Edit the details that you want.

e Click on <Update > button to save the changes.

Delete an existing Payment Voucher
e Click on <Delete > button.
e Confirmation will ask for deletion.
e The selected voucher will delete from the list if no reference exists for selected payment.

To delete arow

Note: If you want to use new Cash or Party, click on, corresponding window will be opened from where you can add

new entries.

Select row to remove from the list.
Click on <Remove > button.
Confirmation is asked for removal.
The selected row is removed from the list if no reference exists for selected row.
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On clicking against button party balance pop up will appear, if bill by bill enabled for the branch and bill by bill set for
the selected ledger. You can enter amount as New or against reference. Select any one of reference. If the selected
reference is against, then bills to be paid will be displayed. Enter amount in amount field. The currency will be the
same as the selected bill. If the selected reference is New, enter amount in amount field and select currency. For new
reference, you can set interest by clicking interest button. Then a popup will appear and you can set interest for
different periods. Click on <Save> button to save interest parameters. Click on <Save> button to save party balance.

5.3 BANK DEPOSIT

Click on Transactions > Bank Deposit, a window appears as shown below,

IntaHub QA - & X
inta G = & 3
Masterz  Transactions  Registers inancizl Statement Budget  Payroll  Utilities POS Petty h  Hel
- O X
Bank Deposit
Branch: | IntaHub QA hd
Voucher o [10/116/iatub0A To Date 5
Bank &/c: -Select a Bank- -t s Current Balance : 0.00
Cash/Bank Vouchers Amount Cheque No Cheque Date
Marration : Remaove
Commission Total Amount : 0.00Rs
Commission : 0.00 Rs
Print after save Grand Total : 0.00Rs
o |

This helps to store the information about the bank deposit

This form is for:

1. Adding a new Bank Deposit.
2. Editing details of existing Bank Deposit.
3. Deleting an existing Bank Deposit.

Add a new Bank Deposit

o Voucher Number automatically generated.

o

Select details such as date, bank account etc. in corresponding fields, also select whether deposit is going to do

o Select cash/bank , once you select ledger Account , it appear show Voucher and then once you clieck on it,
below window to select voucher and have to select vouchers .
o The amount deposit automatically fill with amount filed with selected vochers

O

Enter cheque no, date for bank account
o Click on <Save > button to save.
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IntaHub QA

o

g B

Hy ZE

Company  Masters  Transactions  Registers  Financial Statements  Reports  Settings  Budget  Payroll  Utilities  Fixed Asset  POS  Reminder  Petty Cash  Search Help
Previous Transactions
[ select Al To Date : | 3/31/2025 Dv| Branch : ‘AH ¥ [ isDeposited
Select  VoucherDate Voucher Type  Voucher No  Pending Amount Marration BranchName

:nwmugﬁm} Service Voucher |21 180000.00 Rs IntaHub_QA
O 16/Aug/2023 Sales Invoice 101 333.00 Rs IntaHub_QA
O |o4/Mar/2024 Service Voucher |27 5000000.00 Rs IntaHub_QA
[0 |22/4pr/2024 Bank Transfer | BT-94 200.00 Rs IntaHub_QA
[0 03/May/2024 Sales Invaice 143 2000.00 Rs IntaHub_QA
[0 10/ul/2024 Sales Invaice 164 250.00 Rs. IntaHub_QA

Total Amount : 0.00 Rs
o

View details of existing Bank Deposit Register

Click on Register > Bank Deposit. A window appears as shown below,

It is the list of entire bank transfer in current financial year from where user can do filtration as per their wish.
IntaHub QA

2 = & 9 D

sters  Financial Statements  Reports  Settings  Budget  Payroll

n\\‘bj‘é

Fixed Asset POS  Reminder Petty Cash  Search  Help

Company  Masters  Transactions  Regi

Bank Deposit

From Date : ‘OPJun -2024 ~| ToDate: |27-Sep -2024 V‘

Bank Account : ‘AH o |

sl No Voucher No Bank Account Amount Narration -~
1 ntaHUbQA

2 BD/116/IntaHubQA 07-Aug-2024 1000 1,000.00

3 BD/115/IntaHubQA 29-Jul-2024 BOC 4,000.00

4 BD/114/IntaHubQA 28-Jul-2024 amana Bank 250.90

5 BD/113/IntaHubQA 28-Jul-2024 Bank Account] 50.00

6 ED/112/IntaHubQA 29-Jul-2024 amana Bank 330.00

7 BD/111/IntaHubQA 12-Jul-2024 accountGroup12 23,000.00

8 BD/110/IntaHubQA 10-Jul-2024 Amana Bank Kiribathg... 510.00

9 BD/109/IntaHubQA 10-Jul-2024 amana Bank 2,000.00

10 BD/108/IntaHubQA 10-Jul-2024 1000 4,000.00

11 BD/107/IntaHubQA 10-Jul-2024 Bank Account1 980.00 |with comition add

12 BD/106/IntaHubQA 08-Jul-2024 1000 20.00

13 BD/105/IntaHubQA 08-Jul-2024 1000 4,680.00 -
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5.4BANK TRANSFER

Click on Transactions > Bank Transfer. < CTRL + F4 > a window appears as shown below,

IntaHub QA - F X
. p— ' = =
kot I = E ® & W @ f
Company  Masters  Tramsactions  Registers  Financisl Statements  Reports  Saftings  Budget  Fayroll  Utilities POS Petty Cash  Search  Halp
- O X
Bank Transfer
® Deposit  withdrawal Branch ; | IntaHub_QA v |
voucher Mo s [BT-144 Date : :
Bank &/c: -Select a Bank- A Current Balance : 0.00 Deposit A/C
Cash/Bank Amount Cheque No Cheque Date
Narration : Remove
Total Amount : 0.00Rs

This helps to store the information about the bank Transfer From and To
This form is for:

4. Adding a new Bank Transfer.
5. Editing details of existing Bank Transfer.
6. Deleting an existing Bank Transfer.

Add a new Bank Transfer

o Voucher Number automatically generated.

o Select details such as date, bank account etc. in corresponding fields, also select whether deposit or withdrawal is
going to do

o Select cash/bank , enter amount in corresponding fields

o Enter cheque no, date for bank account

o Click on <Save > button to save.
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View details of existing Bank Transfer
Click on Register > Bank Transfer. A window appears as shown below,

It is the list of entire bank transfer in current financial year from where user can do filtration as per their wish.

IntaHub QA
inta . — @ = G ) S
Hy = D & <
Masters Registers  Financial Statements  Reports Budget Payroll  Utilities  Fixed Asset POS  Reminder  Petty Search  Help
Bank Transfer
From Date : [01-Jun-2024 ~| ToDate: 27-Sep-2024 ~| @® Deposit () Withdraw

Sl No Voucher No Date Bank Account Amaount Narration ~
1 BT-142 07-Aug-2024 1000 4,600.00
2 ET-140 07-Aug-2024 1000 2,502.00
3 BT-139 29-Jul-2024 alux 560.00
4 ET-138 29-Jul-2024 1000 0.38
5 BT-137 26-Jul-2024 1000 2,000.00
6 BT-136 25-Jul-2024 1000 2,000.00
7 BT-135 10-Jul-2024 1000 5,000.00 | bank transfer
8 BT-134 29-Jun-2024 amana Bank 2,560.00
9 BT-133 18-Jun-2024 Amana Bank Kiribathg... 1,500.00
10 BT-132 18-Jun-2024 Bank of Ceylon 600.00
1 BT-131 18-Jun-2024 aa2 500.00
12 BT-130 18-Jun-2024 alux 100.00
13 BT-129 18-Jun-2024 1000 500.00 v

View Details

Select a row from Bank Transfer register window. Corresponding Bank Transfer details will show in Bank Transfer
window.

Edit details of bank transfer

e Edit the details that you want.
e Bank Transfer cannot be edited if reference exist (bank reconciliation)
e Click on <Update > button to save the changes.

Delete an existing bank transfer

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected Bank Transfer is deleted from the list if no reference exists for selected Bank Transfer.

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list if no reference exists for selected row.

Note: If you want to use new Bank Account, click on, corresponding window will be opened from where you can add
new entries.



5.5 JOURNAL VOUCHER

Click on <Duplicate> to get copy of
already entered Journal Voucher

Click on Transactions > Journal Voucher. <CTRL + F7 > a window appears as shown below,
IntaHub QA
3 g O] s ) N 3] =
inta e % D) i & @ 9 45) Q,
Company  Masters  Transactions Registers Financial Statements  Reports  Sstfings Budget  Payproll  Utifities  Fixed Asse POS Reminder  Petty Cash  Ssarch  Help
Journal Voucher
Voucher No : [V 363 Branch! | IntaHub_QA -
Account Ledger Cr/Dr Amount Currency Description Branch Transaction Type
10% int Dr i Against 5000.00 |Rs. bl IntaHub_QA ~ | New bl
10% int Cr v Against 500.00 |Rs v IntaHub_QA ~ | New ~
Accnt3 Cr i Against 1000.30 |Rs. bl IntaHub_QA ~ | New bl
Test Vendor 2 Cr v Against 500.70 |Rs. v IntaHub_QA ~ | New ~
Bank of Ceylon Cr i Aaainst 999.00 |Rs i IntaHub_QA ~ | New X
o1 Ccr ~ Against 2000.00 |Rs. i IntaHub_QA ~ | New bl
x e Against Rs i > | New v
Remove
Narration : .
Debit Total : 5,000.00 Rs
Credit Total : 5,000.00 Rs

inta

This is for all adjustments. Both payment and receipt can be done in this form. To save Journal Voucher, debit amount

and credit amount must be equal.

1. Adding a new Journal Voucher.
2. Editing details of existing Journal Voucher.
3. Deleting an existing Journal Voucher.

Add a new Journal Voucher

Voucher number automatically generated.
Select date.

Select Dr or Cr.

Enter amount.

Select currency.

Enter description

Click on <Save > button to save.

Select Accounts to which pay cash or from which receive cash.
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View details of existing Journal Register

Click on Register > Journal Register. A window appears as shown below; it is the list of entire contra vouchers in
current financial year from where user can do filtration as per their wish.

IntaHub QA - & X
inta ml‘_,l g ? @ D) ; u‘ = %.‘
Masters Transactions Registers Financial Statements Reports Budget Utilities POS Reminder Petty Search Help
- 0O X
Journal Register
From Date : ToDate: Transaction Status: | All v
SINo Voucher No Date Amount Narration “
I N 7 N T
2 JV-361 29-Jul-2024 2.660.00
3 JV-360 29-Jul-2024 420.00
4 JV-359 29-Jul-2024 3.060.00
5 JV-358 29-Jul-2024 420.00
6 JV-357 23-Jul-2024 20.00 SandushiK dr 20
7 JV-356 23-Jul-2024 130.00 sandushik cr 130
8 JV-355 23-Jul-2024 2000
9 JV-354 22-Jul-2024 10.02
10 JV-353 16-Jul-2024 1023
1 JV-352 12-Jul-2024 499.75
12 JV-351 11-Jul-2024 150.00
13 JV-349 04-Jul-2024 2010
14 JV-348 07-Jul-2024 200.00 | 2024/07/01 v

Select a row from Journal Register window. Corresponding voucher will show in Journal Register window.
Edit details of existing Journal Voucher

e Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Journal Voucher

e Click on <Delete > button.
e Confirmation will ask for deletion.
e The selected voucher will delete from the list if no reference exists for selected journal.

To delete arow

Select row to remove from the list.

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list if no rgfg_re_r:ce exists for selected row.

[ [l
I 1

Note: If you want to use new Cash or Party, click oni- -. -, corresponding window will be opened from where you can
add new entries.



On clicking against button party balance pop up will appear, if bill by bill enabled for the branch and bill by bill set for
the selected ledger. You can enter amount as New or Against reference. Select any one of the references. If the
selected reference is against, then bills to be paid or bills to be received will be displayed. Enter amount in amount
field. The currency will be the same as the selected bill. If the selected reference is New, enter amount in amount field
and select currency. Click on <Save> button to save party balance.

5.6 PDC PAYABLE

Click on Transactions > PDC Payable. A window appears as shown below,

PDC Payable
| Voucher Mo [75 ORI - 7-5cp-2024]
Account Name : < ClE Current Balance : 0.00
Against Reference
Amount : ‘ ‘ Rs Bank: -Select a Bank- -0
Cheque No : ‘ ‘ - Cheque Date : M :
Marration :

This is to enter the details of all postdated cheques giving to ledgers under sundry creditors or sundry debtors.

1. Adding a new PDC Payable.
2. Editing details of existing PDC Payable.
3. Deleting an existing PDC Payable.

Add a new PDC Payable

Voucher number automatically generated.
Select date.

Select account ledger to whom cheque giving.
Enter amount to be paid.

Select bank account.

Enter cheque number.

Enter cheque date.

Enter description.

Click on <Save > button to save.
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View details of existing PDC Payable

Click on Register > PDC Payable. A window appears as shown below. It is the list of entire interest receivables in
current financial year from where user can do filtration as per their wish.

IntaHub QA

inta
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Registers  Financial Statements Reports  Seftings  Budget  Payroll  Utilities  Fixed Asset  POS Reminder

PDC Payable Register

Account Ledger:  All
Sl No Woucher No Date Account Ledger Amount Marration
T ovmgamas  etvendrz | tamemiosos |
2 73 01-Aug-2024 BOC Kelaniya 112,301.00
3 72 30-Jul-2024 Test Vendor 2 5,000.00
4 Al 25-Jul-2024 Advertisement 2,000.00
5 70 28-Jun-2024 Adacc 1,230.00
6 69 28-Jun-2024 AAAANA 1,500.50
7 68 28-Jun-2024 Test vendor 2 5,600.00
8 67 18-Jun-2024 o1 23,000.00

View Details Close

Select a row from PDC Payable register window. Corresponding voucher will show in PDC Payable window.
Edit details of existing PDC Payable

o Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing PDC Payable

e Click on <Delete > button.
e Confirmation will ask for deletion.
e The selected voucher will delete from the list if no reference exists for selected PDC Payable.

To delete arow

Select row to remove from the list.
Click on <Remove > button.
Confirmation is asked for removal.
The selected row is removed from the Iisrg 1f_n_01 reference exists for selected row.
[ [l
Note: If you want to use new ledger, click on- -.. -, corresponding window will be opened from where you can add
new entries.

On clicking against button party balance pop up will appear, if bill by bill enabled for the branch and bill by bill set for
the selected ledger. You can enter amount as New or against reference. Select any one of reference. If the selected
reference is against, then bills to be paid will be displayed. Enter amount in amount field. The currency will be the
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same as the selected bill. If the selected reference is New, enter amount in amount field and select currency. Click on
<Save> button to save party balance.

5.7PDC RECEIVABLE

Click on Transactions > PDC Receivable. A window appears as shown below,

PDC Receivable

Voucher No : |54 Date :

Account Name : M Current Balance : 0.00

Against Reference

Amount : | |R5 “ Bank : - .

Cheque No : | | . Cheque Date : |V|

Marration :

Print after save ~
Save Clear Close

This is to enter the details of all post dated cheques receiving from ledgers under sundry creditors or sundry debtors.

1. Adding a new PDC Receivable.
2. Editing details of existing PDC Receivable.
3. Deleting an existing PDC Receivable.

Add a new PDC Receivable

Voucher number automatically generated.

Select date.

Select account ledger from whom cheque receiving.
Enter amount.

Select bank account.

Enter cheque number.

Enter cheque date.

Enter description.

Click on <Save > button to save.
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View details of existing PDC Receivable

Click on Register >PDC Receivable. A window appears as shown below. It is the list of entire interest receivables in
current financial year from where user can do filtration as per their wish.

IntaHub QA

~
S/

e

inta .

m Company  Masters  Transactions  Registers  Financial Statements  Reports  Seftings Budget  Payroll  Utilities  Fived Asset  POS Reminder  Petty Cash Search Relp

PDC Receivable Register

FromDate: (] Jun-2024 ~| ToDate: |27-Sep-2024 v

Sl Mo Voucher No Date Account Ledger Amount Narration
1 e 01-Aug-2024 8 100.00
2 52 30-Jul-2024 Test Vendor 2 3,100.00
3 31 11-Jul-2024 Accntl 1,000.00
4 50 11-Jul-2024 Test Vendor 2 100.00

View Details m

Select a row from PDC Receivable register window. Corresponding voucher will show in PDC Receivable window.
Edit details of existing PDC Payable

e Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing PDC Receivable

Click on <Delete > button.

Confirmation will ask for deletion.

The selected voucher will delete from the list if no reference exists for selected
PDC Receivable

To delete arow

e Select row to remove from the list.
e Click on <Remove > button.
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e Confirmation will ask for removal.
e The selected row is removed from the list if no reference exists for selected row.
[

[ i
Note: If you want to use new Ledger, click oni. - _!, corresponding window will be opened from where you can add

new entries.

On clicking against button party balance pop up will appear, if bill by bill enabled for the branch and bill by bill set for
the selected ledger. You can enter amount as New or against reference. Select any one of reference. If the selected
reference is against, then bills to be paid will be displayed. Enter amount in amount field. The currency will be the
same as the selected bill. If the selected reference is New, enter amount in amount field and select currency. Click on
<Save> button to save party balance.

5.8 PDC CLEARANCE

Click on Transactions > PDC Clearance. A window appears as shown below,

IntaHub QA

. pr— p— r = = B
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Company  Masters  Tranzactions  Registers  Financial Statements  Reports  Seftings Budget  Fayroll  Utilities POS  Reminder  Petty Cash Search Help
PDC Clearance
® Payable O Receivable
TRk | I 01 -Apr-2024) To Date : |31-Mar-2025 ~| Account Ledger: |All - | Status:
WVoucher Vaoucher Cheque
No Date Afc Ledger Amount Status Date Cash/Bank No Cheque Date
30-Jul-2024 | Test Vender 2 Pending |~ - DFCC v 30-Jul-2024
71 25-Jul-2024 | Advertisement 2,000.00 |Pending |~ DFCC ~| 1652 25-Jul-2024
70 28-Jun-2024 | AA.acc 1,230.00 |Pending |v DFCC v | 1256 28-Jun-2024
67 18-Jun-2024 |01 23,000.00 |Pending >~ DFCC ~ | 12456 03-Jul-2024
63 28-May-20... | Rashmi 250.00 |Pending |v DFCC ~|1253 28-May-2024
64 28-May-20... | Test Vendor 2 100.00 |Pending |~ DFCC ~[1253 28-May-2024
65 28-May-20... | Test Vendor 2 100.00 |Pending |~ DFCC ~|1235 28-May-2024
~ v
. e

This is to change the status of all post dated cheques.

Edit PDC Clearance

Select Payable to see PDC Payable and select Receivable to see PDC Receivable.
Enter from date and to date.

Select status if any filtration needed.

Edit status that you want to change.

Click on <Save > button to save.
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5.9BANK RECONCILIATION

Click on Transactions > Bank Reconciliation. A window appears as shown below,

IntaHub QA - = X
inta ‘ ; . P
. = 0 @ ¢
pany  Masters  Tramzactions  Registers  Financial Statements  Reports  Seftings Budgst PQs Reminder

Bank Reconciliation

Bank Account : ‘ M Status Cheque Mo |:| Branch : IntaHub_QA -

Current Balance : 0.00 Statement From Date : |27-Sep-2024 [H= | ststement To Date:  [27-5ep-2024
Date Payee Voucher Type Voucher No Cheque No Cheque Date Withdraw Deposit Statement Date Branch Name
Withdrawal 0 Deposit 0 Adjustments
st 3 e compny ok o P |
smounas s srk oz | w0 |
oieece oo PG |

Balance As Per Company Book : 0.00
Amount Not Reflected in bank : 0.00
Balance As Per Bank : 0.00
swtemeanee |

Click here for the adjustments.

This is to verify the bank transaction with the bank statement.

Edit Bank Reconciliation

Select Bank account.

Enter statement date.

Add a mark in check box if the entry exists in bank statement.
Click on <Save > button to save

Note: Amount variations are shown at left side of the form.

Click on adjustment buttons for adjustments. It is mandatory to save the changes in the form before adjustments.




5.10

Click on Transactions > Purchase Invoice (Accounts Only).

PURCHASE INVOICE (ACCOUNTS ONLY)

A window appears as shown below,

This is to enter Purchases for the accounts purposes only (no stock data update)

IntaHub QA
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Company  Masters  Trans Registers  Financial Statements  Reports  Settings  Budget  Payroll  Utiliies  Fixed Asset POS  Reminder  Petty Cash  Search  Help
Accounts Only Purchase
Voucher No & (pl/587/IntaHubQA Branch: IntaHub_QA hd
Vendor Invoice Mo : . Voucher Date : [03-Sep-2024
cash/Party: |vendor 1 - Invoice Date : [03-Sep-2024 '
Credit Period : |0 Days
Curmrent Balance : 5.745.00 Cr .
Account Ledger Amount Description Branch
123 acc 123 - 1,20000 [intatub_ga ]
Narration : ‘ Total Amount - Rs1.20000  Remove PAYMENT STATUS
i UNPAID
Payment No :
[1 Print After Save
Print P i Updat Jelet Clos
1 v ter sove MM =

This form is for:

e Adding a new Purchase Invoice.
e Editing details of existing Purchase Invoice.
e Deleting an existing Purchase Invoice.

Add a new Purchase Invoice

e Voucher Number automatically generated.
e Select Voucher & Invoice date

e Add credit period if available

e Select the cash or Party

Click on <Duplicate> to get copy
of already entered Purchase
invoice (Accounts only)

e Select the relevant account ledger or ledgers and enter amount.

inta




e Click on <Save > button to save.

View details of existing Purchase Invoice

ACC

Click on Register >Vendor > Purchase Invoice. it is the list of entire Purchase Invoice in current financial year from

where user can do filtration as per their wish.

511  SALES INVOICE (ACCOUNTS ONLY)

Click on Transactions > Sales Invoice (Accounts Only). A window appears as shown below,
This is to enter Sales for the accounts purposes only (no stock data update)

IntaHub QA
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Masters Registers  Financial Statements  Reports  Settings  Budget  Payroll  Utilities  Fixed Asset POS  Reminder Petty Cash  Search  Help
Accounts Only Sale
Cash/Party : |amana Bank Kiribathgoda BN Voucher Date ; |3-Aug-2024 .
Current Balance :  168,214.98 Dr Crectperioas P | oap
Currency : | Rs - |
Account Ledger Amount Description Branch
[123 acc 123 -] 250.00 Intatub_0A v
Narration : Total Amount : 250.00 Rs  Remove RECEIPT STATUS
PAID
) ) Balance : 0.00
Transportation company: | LR No: I:l Print Preview Receipt No
Dt o : e
Duplicate Update Delete Close
[ mail After Save > B

This form is for:

1. Adding a new Sales Invoice.
2. Editing details of existing Sales Invoice. Click on <Duplicate> to get copy
3. Deleting an existing Sales Invoice. of already entered Sales invoice

. Accounts onl
Add a new Sales Invoice ( y)

e Voucher Number automatically generated.

e Select Voucher date

e Add credit period if available

e Select the cash or Party

e Select the relevant account ledger or ledgers and enter amount.
e Click on <Save > button to save.
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View details of existing Sales Invoice

Click on Register > Customer > Sales Invoice. Itis the list of entire Sales Invoice in current financial year from
where user can do filtration as per their wish.

5.12 UNREALIZED PAYMENT

Click on Transaction > Unrealized payment. A window appears as follows,

UnRealized Payment

Voucher No : ‘?D | Date : ~
Amount : ‘ | Rs ° Bank : |-Select a Bank- o
Cheque No : ‘ | ‘ Cheque Date : |V| :
Marration :
E
¢
IR I A T

—_— ——— a3

This form is to do the adjestments of unrealized cheques in previous financial years.
This form is for:

1. Adding a new Unrealized payment
2. Editing details of existing Unrealized payment
3. Deleting an existing Unrealized payment

Add new UnRealized payment,
e The system date automatically loaded
e Add Amount
e Select relevant bank account

e Enter the cheque number & Cheque date




e Add a narration if needed

e Click on Save

5.13 MANUFACTURING JOURNAL

Click on Transactions > Manufacturing Journal. A window appears as shown below,

Comp:

inta = i, ¥

Masters Transactions  Registers

IntaHub QA

B @

Financial Statements  Reports  Seftings Budget  Payroll

T":wr.‘

T

Utilities

Fixed Asset

POS

~
6&!:

Reminder

Patty Cazh

Search

Hé\p-

Manufacturing Journal

Finished Product : -7 Go-down:

.| * MFD: [o7-sep-2024 '

Production Quantity : l:l
Product . .

Code Product Name Quantity Rate Unit Amount
MNarration : Additional Cost Total Amount : 0.00 Rs
Addititonal Cost : 0.00Rs
Grand Total : 0.00Rs
Cost Per Good : 0.00Rs
Hfective Amount : 0.00 Rs

-

This is for entering manufacturing details of a product.

This form is for:

2. Adding a new manufacturing journal
3. Editing details of existing manufacturing journal
4. Deleting an existing manufacturing journal

Add a new Manufacturing Journal

o Voucher Number automatically generated.

o Select date

o Select finished good, go-down to which finished product is going to add, its Batch, MFD, EXPD etc.

inta



inta

ACC
The row materials of selected finished product is displayed
Click on <Details> for giving batch, Go-down details of raw material for Batch or Go-down enabled products
Give corresponding details in Go-down and Batch window.
Click on <Save > button to save.

o O O O

View details of existing Manufacturing Journal

Click on Register > Manufacturing Journal. A window appears as shown below; it is the list of entire manufacturing
journal in current financial year from where user can do filtration as per their wish.

IntaHub QA
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Company  Masters Financial Statements  Reports Budget Payroll  Utilities  Fixed Asset POS  Reminder Search

Manufacturing Journal Register

From Date : [l hay-2024 ~ To Date :

sl No Woucher No Date Code Product Qty Rate Amount Narration
1 28-May-2024 100.00 400.00
2 63 28-May-2024 0362 Mug1 5.00 100.00 500.00
3 64 12-Jun-2024 0013 Aluwa 1.00 100.00 100.00
4 65 18-Jun-2024 0013 Aluwa 1.00 100.00 100.00
5 66 30-Jul-2024 0013 Aluwa 1.00 105.00 105.00
B 67 01-Aug-2024 0013 Aluwa 1.00 100.00 100.00

View Details m

Select a row from damage stock register window. Corresponding manufacturing journal will show in damage Stock
window.

Edit details of manufacturing journal

e Edit the details that you want.
e Click on <Update > button to save the changes.
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Delete an existing manufacturing journal

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected manufacturing journal is deleted

To delete arow

Select row to remove from the list

Click on <Remove > button.
Confirmation is asked for removal.

The selected row is removed from the list

5.14 SERVICE VOUCHER

Click on Transactions > Service Voucher. A window appears as shown below,

- 0O X
Service Voucher
Invoice Mo : ‘52 Currency: | Rs - | - Voucher Date : |27'59P'2924 |‘f| :
Cash/Party : R Customer : | Credit Period : |D | Days
; Service A/C: Service Account | .
Sales Man : ~ + Current Balance : 2 228 224,81 Cr

SINo Particulars Qty Rate Amount
1

Remove

Marration :
Total Amount : 0.00 Rs
Grand Total : 0.00 Rs

Print After Save

-

This is to enter the details of all services supply.
This form is for:

1. Adding a new Service Voucher.
2. Editing details of existing Services Voucher.
3. Deleting an existing Services Voucher.

Add a new Services Voucher
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Voucher number automatically generated.

Select date.

Select Cash/Party account.

Select Service Account, Sales Man

Select Service from Particulars, Enter quantity & amount etc.
Select currency.

Enter description

Click on <Save > button to save.

View details of existing Services Voucher

Click on Register > Services Voucher. A window appears as shown below; it is the list of entire Services vouchers in
current financial year from where user can do filtration as per their wish.

IntaHub QA
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Company  Masters  Transactions  Registers  Financial Ststements  Reports  Settings  Budgst  Payroll  Utilities  Fixed Asset  POS  Reminder  Petty Cash  Search  Help

Service Voucher Register

From Date : fJun -2024 ~ To Date: |27-Sep-2024 ~

Woucher woucher Total Vehicle Wehicle
Type No

Sl Ne Cash/Party Currency

No Date Done By

Amount Reading

1 06 Aug 2024 5 3,900.00

2 60 05 Aug 2024 | 1000 Rs 150,000.00 upul

3 59 01 Aug 2024 | BOC Badulla | Rs 7,800.00 upul

4 58 30 Jul 2024 123 Rs 8,400.00 upul

5 57 30 Jul 2024 1000 Rs 186,890.00 upul

B 56 30 Jul 2024 1000 Rs 1,000.00 upul

7 55 27 Jul 2024 1000 Rs 1,365,000.00 |upul

8 54 08 Jul 2024 ciC Rs 81,625.00 upul Van
9 53 08 Jul 2024 ciC Rs 36,625.00 upul

View Details

Select a row from Service Voucher Register window. Corresponding voucher will show in Service Voucher Register
window.

Edit details of existing Service Voucher

e Edit the details that you want.




inta

e Click on <Update > button to save the changes.

Delete an existing Service Voucher

e Click on <Delete > button.

e Confirmation will ask for deletion.

e The selected voucher will delete from the list if no reference exists for selected payment.

To delete a row

Select row to remove from the list.

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list if no reference exists for selected row.

5.15 DEBIT NOTE

Click on Transaction > Debit Note. A window appears as follows

IntaHub QA

inta | = £ jo
&y = E F © Bl
Izster: Registers  Financial Statemants  Reports  Settings Budgst  Payroll  Utilities  Fixed Asset
Debit Note
Voucher No : (136 Branch: | IntaHub_QA -
vendor Invoice No : I:l ’ Voucher Date : [01-Jul-2024 ’
Vendor ; |Boost Transports - Invoice Date : [27-Sep-2024
Credit Period : I:l Days
Current Balance : 879,736.06 Dr
Currency ! | Rs -
Account Ledger Amaount Branch
Narration : Total Amount : Rs 0.00 Remove
[ Print After Save
. Sav Clear Clos:
1 vl e S | oaete |
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This form is to generate a print as a proof document of purchase returns. Once it click on “Generate Debit

Note” button after filling other details it generate a debit Note, related to particular purchase return.

5.16

STOCKS

Click on Transactions > Stock > physical Stock. A window appears as shown
IntaHub QA
Ly B % W ® & i <
Company  Masters  Transactions  Registers  Financial Statemants Payroll  Utilitias Reminder
Physical Stock
Voucher No: | 140 | Date : “27'59&2024 ‘V‘
sl Mo BarCode Product Name pc?ddel‘d Quantity Unit/Qty Rate Unit/Rate Amount
| | Details V| | V| ‘
Remove
MNarration :
Total Amount : 0.00 Rs
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This is to balance the gap between actual stock and expected stock
This form is for:

1. Adding a new physical Stock

2. Editing details of existing physical Stock.

3. Deleting an existing physical Stock.

Add a new Physical Stock

o Voucher Number automatically generated.

o Select date
o For product details select product code from the list or click on product name and press <Ctrl + F> to find the
product.

o Select products from popup list by clicking <Select> button .Popup list search with all cases is possible.

Enter quantity, free quantity, rate in corresponding fields.

If selected product in a row has Batch or if company has Go-down then for entering corresponding details click
<Details> button in that row.

If a row in physical stock window has this button then cell, except product code in that row, will be read only.

Give corresponding details in Go-down and Batch window

Click on <Save > button in popup window to save.

Sum of quantity, sum free qty, rate will come in corresponding row of physical stock window.

Click on <Save > button to save.

So current stock of selected products changed to the new quaintly that you entered through window

O O

O O O O O O

View details of existing Physical Stock

Click on Register > Stock > Physical Stock.,

It is the list of entire physical Stocks in current financial year from where user can do filtration as per their wish.
Select a row from physical stock register window. Corresponding physical stock will show in physical Stock window.
Edit details of physical Stock

o Edit the details that you want.

e Click on <Update > button to save the changes.

Delete an existing Physical Stock

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected physical Stock is deleted from the list

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list if no reference exists for selected row.

87
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5.16.2 DAMAGE STOCK

Click on Transactions > Stock > damage Stock. A window appears as shown below,

IntaHub QA
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Company  Masters  Transactions  Registers  Financial Statements  Reports  Settings  Budget  Payroll  Utilities  Fixed Asset POS  Reminder  Petty Cash  Search  Help

Damage Stock

Voucher No: ‘45 ‘ Date. [P7-Sep-2024 :
Product .
SINo BarCode Product Name Code Quantity Unit/Qty Rate Unit/Rate Amount
\ \ | Detais | | | _ |
Narration: Remove
Total Amount : 0

This is for entering damaged products of company
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This form is for:

1. Adding a new damage Stock
2. Editing details of existing damage Stock.
3. Deleting an existing damage Stock.

Add a new Damage Stock

O O 0O O O O

O O O O O O

Voucher Number automatically generated.

Select date

For product details select product code from the list or click on <Search> button.

Select products from popup list by clicking <Select> button .Popup list search with all cases is possible.

Enter quantity, free quantity, rate in corresponding fields.

If selected product in a row has Batch or if company has Go-down then for entering corresponding details click
<Details> button in that row.

If a row in damage stock window has this button then cell except product code in that row will be read only.

Give corresponding details in Go-down and Batch window

Click on <Save > button in popup window to save.

Sum of quantity, sum free qty, rate will come in corresponding row of damage stock window.

Click on <Save > button to save.

So current stock of selected products changed to the new quantity that you entered through window

View details of existing Damage Stock

Click on Register > Stock > Damage Stock.,

It is the list of entire damage Stocks in current financial year from where user can do filtration as per their wish.

Select a row from damage stock register window. Corresponding damage stock will show in damage Stock window.

Edit details of damage Stock

Edit the details that you want.
Click on <Update > button to save the changes.

Delete an existing Damage Stock

Click on <Delete > button.
Confirmation is asked for deletion.
The selected damage Stock is deleted from the list

To delete arow

Select row to remove from the list
Click on <Remove > button.
Confirmation is asked for removal.
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e The selected row is removed from the list if no reference exists for selected row.

Click on Transactions > Stock >Go-down to Go-down transfer. A window appears as shown below,
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IntaHub QA
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Company ~ Masters  Transactions  Registers  Financial Statements  Reports  Settings Budgst  Payrall Utilities Reminder
Go-Down Transfer
Voucher No : |22 ‘
Go-Down From : ‘ Primary Location - | . Go-Down To : ‘ Primary Location
Rack From : ‘ Primary Rack - | Rack to : ‘
Sl No BarCode Product Name z::ddeuct Batch MFD EXPD Quantity
1 \ \ |
< >
ion : Remove
Additional Cost
Total Amount : 0.00
Addititonal Cost : 0.00
Grand Total : 0.00

Status

This is for transferring stock between Go-down within a Branch.

This form is for:

1. Adding a new Go-down transfer.
2. Editing details of transfer.
3. Deleting an existing transfer.

Add a new Go-down transfer

o Voucher Number automatically generated.

Select details such as date, Go-down from which stock is transferring, Go-down to which stock is going to transfer
etc

o Select products , gty etc

o Enter other details such as LR no, Transport company etc
o Click on <Save > button to save.

View details of existing Go-down to go-down transfer
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Click on Register > Stock > Go-down to Go-down transfer.

It is the list of entire Go-down transfer in current financial year from where user can do filtration as per their wish.
Select a row from Go-down register window. Corresponding transfer details will show in Go-down transfer window.

Edit details of Go-down transfer

o Edit the details that you want.
e Click on <Update > button to save the changes

Delete an existing Go-down transfer

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected Go-down transfer is deleted from the list.

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list.
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Click on Transactions > Stock > Branch to branch transfer. A window appears as shown below,

IntaHub OA
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Company  Masters Trznsactions  Registers  Finzncial Stetements  Reports Settings Budgst  Peyroll  Utilities  Flxe POS  Remingar  Petty Cash  Sesrch Help
Branch Transfer
Voucher No : |22 |
From : | IntaHub_QA - To: -
Product
Sl No BarCode Product Name Code From Godawn From Rack To Godown To Rack Batch
1 ~ ~ £ e
< >
ion : Remove
Additional Cost
Total Amount : 0.00
Addititonal Cost : 0.00
Grand Total : 0.00

This is for transferring stock between branches of company.

This form is for:
1. Adding a new branch transfer.
2.  Editing details of transfer.
3. Deleting an existing transfer.

Add a new branch transfer

Voucher Number automatically generated.

O O O O O

Click on <Save > button to save.

Select details such as date, transferring branch, receiving branch etc.
Select products, gty etc., Go-downs of transferring branch etc.
Enter other details such as LR no, Transport Company etc.
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View details of existing branch to branch transfer
Click on Register -> branch to branch transfer.

It is the list of entire branch transfer in current financial year from where user can do filtration as per their wish.

Select a row from branch transfer register window. Corresponding transfer details will show in Go-down transfer
window.

Edit details of branch transfer

o Edit the details that you want.

e Click on <Update > button to save the changes.
Delete an existing branch transfer

e Click on <Delete > button.
e Confirmation is asked for deletion.
e The selected branch transfer is deleted from the list.

To delete arow

Select row to remove from the list

Click on <Remove > button.

Confirmation is asked for removal.

The selected row is removed from the list.




6 FINANCIAL STATEMENTS

6.1PROFIT & LOSS

Click on Financial Statements > Profit & Loss. A window appears as shown below,

inta

This report is also known as an Income Statement. It summarizes your income and expenses for a particular period,
so you can tell whether you're operating at a profit or a loss.

inta

IntaHub QA

Test FA Disposal

pel Type Here to search - .h
o weidh

Click here to view your report
as Condensed or in Detailed.

4B 30°C Mostly cloudy

Transactions  Registel Report: Search  Help
Profit and Loss
Financial Year :
04/01/2024- to -03/31/2025 « IntaHub—QA
/01/2024- to -03/31/2025 283/Y, Old Kanely Read, Flower Terrace, Kelaniya 11300.
sasnn
O Condensed_ @ Detailed
[] omit Zero Balance 200 salest 0.00
. 0223 BOC Yes Account_1 0.00
O Comparativ .
0875 FA Disposal newl 0.00
Branch: | [ntdHub QA - 1500 Room Revenue 0.00
Book Disposal Account 0.00
Currency :
& Rs [ FA Disposal New 25,700,000.00
Generate FA_Dispasal 250.00
Fixed Asset disposal -8,122,38043
Print - Go Heritage disposal Account 0.00
new sales account 0.00
Room Revenue New 0.00
Sales Account ’ 2,733,007.23
sales income 4,573.00
sales income1 4,503,782.10
Service Account 986,720.00
0.00

Here shows totals for each income or expense account
in your chart of accounts. Double-click the subtotal to

see the transactions that make up that amount.

Bottom of this report, you can see your net income (or

loss) for the report period.




6.2 BALANCE SHEET

Click on Financial Statements > Balance Sheet. A window appears as shown below,

This report provides a financial snapshot of your company as of a specific date.

IntaHub QA
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Balance Sheet

Financial Year :

IntaHub QA

283/Y, Old Kandy Road, Flower Terrace, Kelaniya 11300.

® Condensed_ O Detailed
[ omit Zero &ance Non Current Asset

Non Current Assets
Comparative : No Total Non Current Asset

Branch : IntgHub_ Current Asset

| 04/01/2024- to -03/31/2025% ‘

Rl

Private Banks
Bank accounts
bank1

Bank9
Cash In Hand

Saving Account

Click here to view your report Here you can see, assets are everything your business owns,

as Condensed or in Detailed. including money owed to you, Liabilities are everything your
business owes. Equity is similar to an individual's net worth.
It's what your company owns minus what it owes.

5,021,825.76
5,021,825.76

Closing Stock 82,708,005.59

Currency : E Current Assets 27,496.16
a2 new -2,600.00

asco 50000
Customer 1,308,080,010.85

Print - Go Bank Account 1,431,310,348.54
bank2222 -5,300.00

210,661.50
1,463,563.78
1,000.00

0.00
-16,980,098.40
0.00

v
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6.3 TRIAL BALANCE

Click on Financial Statements > Trial Balance. A window appears as shown below

IntaHub QA - & X
inta ‘ e
@;I 2 S
Masters Reports Budget Reminder
- X
Trial Balance
Financial Year :
- IntaHub_QA
| 04/01/2024- to -03/31/2025% ‘ 283/Y, Old Kandy Road, Flower Terrace, Kelaniya 11300.
0114506080
Code Account Ledger Debit Credit @
To: [31-Mar-2025
BKO1 BOC Bakamoona 338,610.00 0.00
Ledger : l:l BOC-Chiya  BOC Ohiya 10,600.00 0.00
Branch 1807 InsBank 142,300.00 0.00
©oIntaHub QA ¥ | o TestAccount 0.00 110,600.00
Currency : 12304 TestBankQA 200,304.00 0.00
- us01 usani 0.00 350,00
L] omit Zero Balance | g4 Boc 0.00 77,6305
001 BOC Lunuwaththa 2,300.00 0.00
002 BOc Keppetipola 59,100.00 0.00
00003 Cashin hand 0.00 2,600.00
- 0011 Sachintha 10,400.00 0.00
Go
1 test1 0.00 1,000.00
00015 BOC Kurunegala Branches 226,215.66 0.00
21 q 34,00 0.00
00023 CASH ATTANKADAWAL 0.00 217,723,100.00
34 Cash 984,753,055.00 0.00
.
o . . cisanns

6.4CASH FLOW

A very hum

Click on Financial Statements > Cash Flow. A window appears as shown below

IntaHub QA

inta g&l =] ')
Masters Reports Budget
Cash Flow
Financial Year :
[04/01/2024- 10 0331720257 IntaHub_QA
283/Y, Old Kandy Road, Flower Terrace, Kelaniya 11300.
oasoos
[ Omit Zero Balance
Branch : W‘ Pr.af\t for the year -39,280,073.99
- Adj For Non-Cash Income and Expenses:
Currency ;| pe - Current Assets -137,230.00
bank1 0.00
Bank accounts -1,291,118.77
ABCD 0.00
a2 new 2,600.00
a3 -500.00
Account Recievable -40,850,372.90
Current Liability -7,976,063.67
Duties & Taxes 1,812,403.18
wendor -58,544,342.24
Current Account - Payable 0.00

Closing Stock
Difference

Total Adjustments For Non-cash Income and Expenses:

-51,287,594.72
354,224,801.19
-183,012,695.93




6.5CHART OF ACCOUNTS

Click on Financial Statements > Chart of Accounts

inta

IntaHub QA - & X
A @ D = B OBH R # 98 W 8 00 9 a0
Comgany  Masters Transactions  Registers  Financial Statements  Reports  Seffings Budget  Payroll  Utilities  Fixed Asset POS Reminder  Petty Cash Search  Help
- X
Chart Of Accounts
IntaHub QA
283/Y, Old Kandy Road, Flower Terrace, Kelaniya 11300.
0114506080
=-Expense ~
£ Direct Expenses
- Additional Cost
- Production cost
- Transporiation
- 1010-Services
- test expenses
Cost Of Sales
=-DE1
& DE11
L-01-DE111
L. 789-DE112
5 DE12
L-03-DE121
v

Account Group  Account Ledger

7/ REPORTS

All of your IntaACC information can be found, organized, and presented as a report. IntaACC report center makes it

easy to find the right one. i i
Click here to view your report.

IntaHub QA

Third Party Postings

Cash Book
Bank Book

inta g2 0 = B 9= | ®

Company  Masters  Transactions  Registers  Financial Statements | Reports

Bank Reconciliation
Day Book

Stock Day Book
‘Outstanding Report
Branch ‘ All Account Summary
Stock Reports

Price List

Expenses Bank Accounts
Branch: Al -

Rs 83,487.25

This Merth -

Bank Account Rs 1,430,590,237

Customer Sales Price List

‘Customer

Vendor

Sales Order v/s Product
Sales Reports

Physical Stock

Cash In Hand Rs 221,735,845

mmm Purchase : Rs 1.100.00
mmm Expense: Rs 8238725
‘Go-down Transfer

Branch Transfer
Sales
Branch : Al +  This Manth

Rs 112,406.00
100.000

Salesman Reports

Income Vs Expenses
Branch : All - This Month -
Rs 27,218.75

MET INCOME FOR This Month

I’-K:Dﬂ-le_

Tex Reports

Chegue Register
Address Book

Service Voucher
Retail Reports

Used Stock

Audit Log

Damaged Stock

Bank Deposit Voucher

Expenses

01 Sep
2024
08 Sap
2024
15 Sep
2024
22 Sep
2024
29 Sep
2024

Transaction Error Log
Party Error Log

Q 40000  80.000 120,000
20,000 60,000 100,000

I ' ® @ ¢ © 8 0

jos  Fixed Asset POS Reminder search  Help

Petty Cash

Fixed Asset

Payment Voucher
Paymind
Yguther

3 Racsipt
cucher

1,563,125,605.28

Receipt Voucher

& Last Process

» Date Jirn

“Veucher
27-Aug-2024

Journal Voucher

' }-535 800,689 61

Purchase Invoice

Purchase Order

Benk Bonk

Cash Flow

Account Ledger

Accouti Ledgar
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8 SETTINGS
8.1CHANGE CURRENT DATE

Click on Settings > Change Current Date. < ALT + F2 >

This is for setting current date. Enter the date and click on <Save> to save new date

8.2FINANCIAL YEAR SETTINGS

NEW FINANCIAL YEAR
Click on Settings > Financial Year > New.

This is for adding new financial year. A new financial year can be saved only if all active financial years are closed.
After entering new financial year click on <Save>.

EDIT FINANCIAL YEAR
Click on Settings > Financial Year > Edit.

This is for changing period of existing financial year. Only period of active financial year can be changed here. After
entering the period click on <Save> to save the changes

CHANGE FINANCIAL YEAR
Click on Settings > Financial Year > Change.

This is for changing current working financial year. Here all financial years of company are listed from where user can
select one. After selecting a financial year current financial year will be changed to this year

CLOSE FINANCIAL YEAR
Click on Settings > Financial Year > Close.

This is for closing active financial year. Transactions cannot be done in a closed financial year but user can open a
closed financial year if they want to do so. Confirmation is asked before closing a financial year

CLOSE Period

Click on Settings > Financial Year > Save.




8.3 SETTINGS

Click on Settings > Settings. A window appears as shown below

inta

IntaHub QA

inta

Common Accounting  payroll

Settings

Full Option

Activate Budget
Activate Tax
Maintain Bill By Bill
Use Multi Currency
Activate Barcode Generation
[] Reminder For Products That Will Expire in

[ Joas ~

Low Stock Reminder

Show Vehicle Details In Service Voucher
Activate Interest Calculation

Vendor Credit Restriction

Customer Credit Restriction
Automatic Product Code Generation

Show Discount Percentage

Show Discount Amount

Allow Free Issue

Fixed Assets Petty Cash

Maintain Godown
Maintain Rack
Maintain Batch
[ Auto Generate Batch
Show Purchase Rate In Sales Invoice

Show MRP In Sales Invoice
Show Unit

Show Brand In Sales Invoice
Show Product Code

Sales Bill Discount in %

Tax settings

Tax Type Applicable to pro™

[ vat Included

Megative Stock Alert Status

Warn -

Expired Product Alert Status

Stock Value Calculation Method
Average Cost ¥

Negative Cash Transaction

Ignore A

[ birect Printing
Show Salesman name in sales print

Cheque Template | Template 5 -

Current Date As MFD

— - R -

Desktop Widgets
Expense Chart
Income Chart
Sales Chart
EBank Accounts
Summary
Quick Launch Pad

Show All Default Accounts

Share Master Data

Retail POS

[ Allow Zero Rate

Print Before Approve

Show SI No

Allow Free Issue In Sales Quotation

Auto Generate Chegue No

Generate Ledger wise Cheque No

Sales Rep Mandatory

PMS Settings
PMS CURRENCY |AED

PMS Haotel Code 37655
PMS Auth Key  |s881130042b8

PMS Posting Madule| |ntg

i

[ show credit Type In Pms Adva

N e e

This is for saving various settings of company/Branch. User can reset the settings at any time. Some settings like
maintain Go-down etc cannot be reset once an entry with Go-down exist. Tick on settings and click < Save > to save

changes.

Click on Settings > User Management. A window appears as shown below

8.4 USER SETTINGS

1 - O
User And Privileges
User Details 0 -
. 5 Show Inactive
1 | | - Authorize Branch  Authorize Department
eEr (e . Select All Clear Al User Name :
Password : | | [ attanakdawala TR 2 Ashani
t e - | | : [ Badulla Gayan
' [] Bambalapitiya Hasini
E Approve Amount Limit : I:I [ Bandarawela Malsha
T [ BOOST 1 i
Maximum Petty Cash Limit : I:I []BOOST 2 Nethmi
0] BooST 3 Priyankara
User Role : | - | . Sachinth
[ Boost 4 achn _a
. |A” - | [ DIVABEDUAD sandushi
[] Diyabeduma Shehara
Active O gayan v | [Shyamali v
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ACC

This is for creating various users of system and setting privilege for each user. Existing privilege details are shown

while selecting a user which can be edited by user. After giving details click on <Save> to save changes.

8.5 SUFFIX PREFIX SETTINGS

Click on Settings > User Suffix Prefix Settings. A window appears as shown below

IntaHub QA
inta - — © =
By &= & @© 4 @ ¢ ©® & 0
Company  Masters  Transactions  Registers  Financial Stetements  Reports  Settings  Budget  Payroll  Utiliies  Fixed Asset  POS  Reminder  Petty Cash  Search  Help

summary Fixed Asset

Expenses Bank Accounts

Branch: Al -
Rs 83,487.25

This Morth -

Branch ‘AII

Branch |AH

Date

Bank Account

Suffix-Preffix Settings

Woucher Type : -

Cash In Hand

mmm Purchase : Rs 1,100.00
mmm Expense: Rs 8238725

Start Index :

Sa ‘eS Preffix :

Branch: Al

Rs 112,40

Income Vs Expenses
Branch : All = This Month -

Rs 27,218.75

NET INCOME FOR. This Month

I’,‘K:Drﬂe_

Benk Bonk

Expenses
czours adgor

a 40,000 80000 120,000
20,000 60.000 100000

This is for setting suffix, prefix and start index for voucher number of each voucher.

Single suffix prefix can be set for a financial year.

e Select the voucher to which suffix prefix has to be set
e Give suffix, prefix , start index
e Click on <Save> to save changes

Payment Voucher

Receipt Voucher

Journal Voucher

Purchase Invoice

Purchase Order

Cash Flow

Account Ledger




8.6CHANGE PASSWORD

Click on Settings > Change Password. A window appears as shown below

inta

Company

iy g2

Masters  Transactions

Expenses
Branch: Al -

Rs 83,487.25

This Merth -

=== Purchase : Rs 1.100.00
mmm Expense: Rs 8238725

Income Vs Expenses
Branch : All = This Month -

Rs 27,218.75

MET INCOME FOR This Month

I’,‘K:Drﬂe_

Expenses

a 40,000 80000 120,000
20,000 60.000 100000

IntaHub QA

Registers  Financial Statements  Reports  Settings

Bank Accounts

Branch ‘A”

Bank Account Rs 1,430,590,235.61

Budget

Branch : | All

Payrall

B & © &8 § & @

Fixed Assst  POS

Utilitizs

Summary

v ‘

Account Reciev...

Rs 1,563,125,605.28

Cash In Hand Change Password

- 0O X

User Name :

Ashani

old Password : |

MNew Password :

Sales Retype :

Branch : Al

Rs 112,44

This is for changing password of user logged in.

e Enter current password, new password and retype new password

e Click on <Save> button.
e After checking the validity of current password new password will be set as the password of user

g ®© 9 0

Reminder  Petty Cash  Search  Help

Fixed Asset

Date

Benk Bonk

Accuts Ladger

inta

Payment Voucher

Receipt Voucher

Journal Voucher

Purchase Invoice

Purchase Order

Bank Book

Cash Flow

Account Ledger
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8.7 INVOICE DECLARATIONS

Click on Settings > Invoice Declaration. A window appears as shown below

This is for setting the footer in invoice

Invoice Declaration

From: (B-sep-20z v M all
To: |27-5ep-202+

Voucher Type : -

Declaration
2024-07/11

Declaration :

This form is for:
1. Adding a new declaration
2. Editing details of existing declaration
3. Deleting an existing declaration
4. View details of existing declaration
5. Search details of declaration

View details of existing Declaration

e All existing declarations are shown in right side of the form.
e Click on the declaration that we want to view.
¢ We can see the details of particular declaration in corresponding fields.

Add a new Declaration
o Enter details from date, to date, declaration etc in corresponding fields.
e Click on <Save > button to save.

Edit details of Declaration
e Select a row from register.

Details of the selected declaration will show in corresponding fields at left side of the form.

[ )
e Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing Declaration

inta
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Select a row from register.

Click on <Delete > button.

Confirmation is asked for deletion.

The selected declaration is deleted from.

Searching of Declaration
Type the name of declaration in search field. All declarations starting with that name are displayed in list from where
particular declaration can be selected.

9 BUDGET
9.1BUDGETING

Click on Budget > Budgeting. A window appears as shown below
This is for setting budget against the account ledgers.

IntaHub QA

T

inta

B Hy g3 & Iy 8 0 O e :
Company  Masters  Trensactions  Registers Budget  Payroll  Utilities  Fixed Asset  POS  Reminder  Petty Cash  Search  Help
Budgeting
Budget Name
From Date : |l"i£;—iil— EI -
To Date : |v| .
Account Ladger Amount

Remove

Narration :

Total : 0.00 Rs

This form is for:
1. Adding a new budget
2. Editing details of existing budget
3. Deleting an existing budget
4. View details of existing budget
5. Search details of budget

View details of existing budget

e All existing budget are shown in right side of the form.

e Click on the budget that we want to view.

e We can see the details of particular budget in corresponding fields.

Add a new budget

e Enter details from Budget name, Period,
e Select account ledger & enter amount.

e Click on <Save > button to save.

Edit details of budget
e Select a row from register.
e Details of the selected budget will show in corresponding fields at left side of the form.
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e Edit the details that you want.
e Click on <Update > button to save the changes.

Delete an existing budget

Select a row from register.

e Click on <Delete > button.

e Confirmation is asked for deletion.

e The selected budget is deleted from.

Searching of budget
Type the name of budget in search field. All budgets starting with that name are displayed in list from where particular
budget can be selected.

9.2BUDGET ANALYSIS

Click on Budget > Analysis. A window appears as shown below

This is for variance analysis against budget and actual spent amount of the account ledgers.

IntaHub QA

R"OC B = D) Y & O © 8

Company  Masters  Transactions  Registers  Financial Statements  Reports  Seftings  Budget  Payroll  Utilities  Fixed Asset POS  Reminder  Petty Cash  Searc

Budget Analysis
Ermr boes |-Apr-2024 @~ | ToDate: |31-Mar-2025 B~
Budget Amount Spent Amount Variance % ~
SALES[ 22-Apr-2024-22-Apr-2024 ]
bak deposit] 02-May-2024-02-May-202 1000.00 -51751.09 52751.09 -5175.11
sales only purchase[ 03-May-2024-03-... 300000.00 -52750.00 352750.00 -17.58
sales only purchase[ 04-May-2024-04-... 20000.00 0.00 20000.00 0.00
purchase[ 03-May-2024-03-May-2024 | 200000.00 12005.70 187994.30 6.00
saas anld 13-May-2024-013-May-20124 1 1000000 -52750.00 R2750.0N 52750 Y
Budget Details
Account Ledger Amount Spent Amount Wariance %
1 521.00 1000.00 -479.00 191.94
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10 Payroll

Click on Payroll. A window appears as shown below,

IntaHub QA - = X
Heliday Settings

oL @ % m [ B & @@ e D 9 0
ACC

Company  Masterz  Transactions  Registers  Financisl Ststements  Reports  Seftings Budget | Payrcll Designation Petty Cash Search  Help
Department

Sub Company

Expenses Bank Accounts Su  salary Account Management Asset posy | FPayment voucher
st LT Eres Toe
Rs 83,487.25 e - o T
Employee Register Receipt Voucher
Leave Management E m:'f
Bank Account  Rs 1,430,590,235.61 Account Reciev | Atfendance Management Process
|| —_— Work From Qutside ate - Journal Voucher
s
Manual Attendance ieuchar
Cash In Hand Rs 221,735,847.54 Account Payable Manuzl Monthly Attendance Lg-2024

Monthly Attendance Purchase Invoice

mmm Purchase : Rs 1,100.00 FingerPrint Management
= Expense: Rs 82.387.25 Monthly FingerPrint Managemeant

Loan Purchase Order

Loan Early Settlement

Income Vs Expenses Sales
Branch : Al ~ ThisMorth  ~ Branch : Al ~  This Menth -

Rs 27,218.75 Rs 112,406.00

MET INCOME FOR This Month

e[ el P ——
. Salary Voucher
Experses- ) Entitled Leave Reset
Pay Slip

Payroll Dashboard
Letters / Cards 3
HR. Reports ,

[ pavrll Renarts 3

Advance Payment

Bonus / Deduction

Roster Management Birk Book

Roster Planning

Roster Swap Cash Flow

Service Charge Process

Account Ledger

Aecouts Ledger

40,000 80,000 120000

Q
20,000 80,000 100,000 —=— Series

Comtaar

11 UTILITIES
11.1  ADD PRINTER

Click on Utilities > Add Printer.

This is for shortcut for adding new printer to the system.

11.2 WORD, EXCEL & CALCULATOR

This is for shortcut to open new Word & Excel work sheet and Calculator when you need.
Click on Utilities > Word.

This is for shortcut to open Microsoft word document.
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Click on Utilities > Excel.
This is for shortcut to open Microsoft Excel document.
Click on Utilities > Calculator.

This is for shortcut to open Microsoft Excel document.

11.3 SEND EMAIL

Click on Utilities > Send Mail. A window appears as shown below,

IntaHub QA

inta = ot —_ jon = = ~

By &2 )y @ i & O 9

Company  Masters Transactions  Registers  Financial Statements  Reports  Seftings  Budget  Peyroll  Utilties  Fixed Asset  POS  Reminder Petty Cash  Seach  Help
Draft Mail
Name : ‘Empluyee v| | v‘

Ema\\:l ‘ .
Company email  [intaacctest@gmail.com |
To: | ‘
| |
BCC: ‘ ‘
subject: | |
| I

Aftachment :

This is for Send emails to customers, venders and other relevant parties directly through the system.

11.4 RECURRING TRANSACTION

Click on Utilities > Recurring Transaction. A window appears as shown below,
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Registers  Financial Statements  Reports  Settings  Budget  Payroll  Utilities  Fixed Asset  POS search
- 0O X
Recurring Transactions
Template Name : | Type: Sheduled - Create l:l Days in advance
Invoice Type : Cash/Party : | Cash ~
Interval Month Day Start Date End Date
On | None hd 27-Sep-2024 |\/| ‘27—5&;}—2024 |v|
Billing Address
Automatically send emails  credit Period
Account Ledger Amount
Remove

This is for make Recurreing Transaction, which is repeate every month or yearly for specific period. It can be schedule
or Reminder to user and can be send automatic mail to specified by person.

View details of existing Recurring Transaction Register

Click on Register > Recurreing Transaction Register. A window appears as shown below; it is the list of entire
Recurreing Transaction in current financial year from where user can do filtration as per their wish.

IntaHub QA
Y = o) —_ @
iy & = ) L e
Masters  Transactions ~ Registers Financial Statements  Reports  Settings  Budget  Payroll  Utilitiss  Fixed Asset search

Recurring Transactions

From Date: [01-Apr-2024 | ToDate: |31-Mar-2025 -

Cash/Party : |All - Invoice Type : |

Invoice Name CashyParty Interval Start Date End Date Amount LastinvoiceDate NextinvoiceDate

View Details

12 Fixed Assets

Click on Fixed Assets. A window appears as shown below,
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Company  Masters  Transactions

Expenses

Branch This Morth
Rs 83,487.25

= Purchase : s 1,100.00
mm Expense  Rs 8238725

Income Vs Expenses
Branch : All = This Month -

Rs 27,218.75

NET INCOME FOR. This Month

I’,‘K:‘:m'le_

Expenses

Q 40,000
20,000 60,000

80,000 120,000
100,000

IntaHub QA

B &

Reports  Setfings

=

Registers  Financial Statements

Bank Accounts

Branch ‘A”

Bank Account Rs 1,430,590,235.61

Cash In Hand Rs 221,735,847.54

& W e | 0 4 9 4
Budgset  Payroll  Utilities | Fixed Asset | POS  Reminder  Petty Cash  Search

Policy ‘

Summar

Branch: | o)

Account Reciev... Rs 1,56

Account Payable  Rs -53

Sales
Branch - All -

Rs 112,406.00
100,000 t
"
60,000
J

40.000

20,000
0*—0—4——\0—0—

This Month

13 Pos

Click on Pos. A window appears as shown below,
IntaHub QA

inta

By g

Masters  Transactions

Company

Expenses

- o o
Rs 83,487.25

C

mmm Purchase : Rs 1,100.00
mmm Expense: Rs 8238725

Income Vs Expenses

Branch : Al > ThisMonth =

Rs 27,218.75

MET INCOME FOR This Month

I’,‘K:‘:m'le_

40,000 80.000 120,000
20,000 60,000 100,000

=

Registers  Financial Statements

B

Reports  Seftings

Bank Accounts

Branch ‘AII

Bank Account Rs 1,430,590,235 61

Cash In Hand Rs 221,735,847.54

!ZI Reports

Material

Status

Fixed Asset Product

Fixed Asset Purchase Invoice

Fixed Asset Open Entry Purchase Invoice
Fixed Asset Disposal

Fixed Asset Revaluation

Register

Depreciation Scheduler

% @

Budget  Payroll

i

Utilitizs

Summary

@< ®© a4 0
Fixed Asset | POS | Reminder Petty Cash  Search

Regorts
Contents

Payment Modes Configuration
User Privilages

Branch |AH

Old gills

Account Reciev. .

Rs 1,563,125,605 21

Stock Teking Process
Personal Reminders
Special Orders

Account Payable

Rs -535,800,689.6

Bulk Message
Gift Voucher
Gift Voucher Product

Sales
Branch : Al -

Rs 112,406.00
it

This Morth

14 REMINDER

Click on Reminder. A window appears as shown below

This is for one place to view daily useful information

Click on here to view.

©)]

Help

Help

Payment Voucher

Receipt Voucher

Journal Voucher

Purchase Invoice

Purchase Order

Bank Book

Cash Flow

Account Ledger

Payment Voucher

Receipt Voucher

Jaurnal Voucher

Purchase Invoice

Purchase Order

Cash Flow

Account Ledger
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- 0O X
Reminders
Over Due Orders Party On Credit Limit  Short Expiry Stock  Personal Reminders Service Reminder Special Orders | Owe You @
Ledger: I:l (O payable O Receivable @ all
Account Ledger Current Balance Credit Limit ~
Customer 2
dilshan
my customer X 0.00
my vender 2500.00 0.00
Customer 5 4000.00 0.00
Boost Transports 879736.06 0.00
EX Sumith 1440.00 0.00
vendor Acc 1000.00 0.00
cl 147150.00 0.00
Muwan Tharaka 1600.00 0.00
Ruwantha 200,00 0.00
kasun 250,00 0.00
Nimal 100000.00 0.00
Ashani Peirs 38579.82 0.00
TD Pvt Ltd 1176.00 0.00
Methmi Shehara 3.95 0.00[%

/Select these tabs to view customized reminda&rs.\

Over Due Orders (sales / Purchase)
Check Parties on credit limit
Products Short expires

Stocks Reminders

Personal reminders

Service reminders

15 Petty Cash N /

Click on Petty Cash. A window appears as shown below,
IntaHub QA - & X

N B B = B B P #® 9@l ® 0 0 9|8 0

Company  Masters  Trensactions  Registers  Financial Statements  Reports  Settings  Budget  Payroll  Utilities  Fixed Asset  POS  Reminder | Petty Cash | Search  Help

S @ror B Wl

| Expense Categery Management

. | Owe You
Expenses Bank Accounts Summary Fixed| ety cosh Management e
Branch : This Menth - Petty Cash Reimbursement
Rs 33,487.25 Branch |A\I - Branch ‘AII - | Reports »
Veuthor
Bank Account Rs 1,430,590,235.61 Account Reciev.. Rs 1,563,125,605.28 .1 P
Date Journal Voucher
1 Jound
“oucher
Cash In Hand Rs 221,735,847.54 Account Payable  Rs -535,800,689.61 27-Aug-2024
Purchase Invoice
Purthass
mm Purchase : Rs 1,100.00 Invakee
mmm Expense : Rs 82.387.25
Purchase Order
Purchasa
Grder
Income Vs Expenses Sales
- - Branch : Al - This Month -
Branch : Al This Morth n s M Bank Book
Rs 27,218.75 Rs 112,406.00 uk ack.
NET INCOME FOR. This Manth 100,000 / \
£0.000 7\ Cash Flow
20:0(}3 / \
Emm- P A Account tedger
8% 8% 8% 53 83 L]
A8 48 &8 48 &35
L8 S8 “8 “8 “R
5 8 2 %1% o
a 40,000 80,000 120,000 . -
20000 60.000  100.000 v Series1 e,
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16 SEARCH
PRODUCT SEARCH

16.1

Click on Search > Product Search. A window appears as shown below

You can search products by
entering key word here.

inta

- =
o] - o
2 ECIE o T & A ® ¢ 9 :
Company  Masterz  Transactions Financial Statements  Reports  Setfings Budgst  Payroll  Utiliies  Fixed Asset  POS Reminder  Petty Cash  Search Help
- O
Praduct Search
|AH - ‘ ‘AII .—-f.@) Al
Brand . O Megative Stock Department Al « | Calor All -
O Minimum Level Gend ¢
ut
|J‘!‘H hd ‘ ‘A” v ‘ O Re Order Level e Al v Al -
ErikrT Rack O Maximum Level Sub Department | All w | Fit All -
|AII - | ‘AII - | 3 Category All w | Size All -
-~
R Praduct Product Name brandName purchaseRate unitName CurrentStock defaultstock Sales avgRate
NO Code Rate

Filter option available for
stock levels and order level

1 50.00 50.0 00

2 0017 Apple Juice MNew 95.00 | Ltr 2056.00 2056.00 105.00 95.062893

3 223333234844 | Bicycle Royal 10000.00 | unit 1314.00 1314.00 20000.00 58830.339805
4 0081 Chaw Chaw NA 10.00 |Kg 1096.00 1096.00 0.00 99.182493

5 0170 Farmers Choice - 25Kg MNA 500.00 Kg 1010.00 1010.00 0.00 0.000000

6 5678 Wood Apple MNA 1000.00 | Number 1000.00 1000.00 0.00 104.500000
7 3546 appleé MNA 50.00  grams 999,00 999.00 60.00 50.000000

8 1010 Scrub Vaslin 32500.00 Number 814.00 914,00 950.00 1230894152
g 0022 apples MNA 50.00  grams 656.00 656.00 60.00 50.000000

10 0312 Mango Prime 120.00 | Number 552.00 552.00 38.00 44058171

1 0337 Mila 500ml MNA 240.00 | Number 545.00 545.00 250.00 0.000000 ™
ﬂ (O IS FIXED ASSET ® OTHER Clo
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This is for searching the products according to various criteria .Clicking on <View Details> or double clicking on a
row, the following window is displayed in which all details of selected product is shown

16.2 VOUCHER SEARCH

Click on Search > Voucher Search. A window appears as shown below,

IntaHub QA - & X
inta = = j© ) ®
= & O ®© 8
Company Financial Statements ~ Reports Payroll  Utilities Reminder Search
- X
Vioucher Search
From Date : |27'59D'2024 M To Date : |27-5ep-2024 Sales Man : -
Y SR
Sl No Woucher Type woucher No Date Cash/Party Amount Currency Marration ChequeMo ChequeDate

Niew Details

It is the list of all voucher entries in current financial year from where user can do filtration as per their wish.

To view the details of voucher entries double click on the entry in the list or select that entry and click on <View
Details > button. Its details will come in corresponding voucher window.

118



inta

Through this User Manual, we have tried to convey all the essential details to demonstrate our IntaACC software.

After going through this manual, which you can keep as your valuable reference source, we believe you will now have
all the necessary information of the IntaACC software to allow you to use with confidence, no matter at what level,
from layman to professional employees in your respective firms.
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